AJIMUHUCTPALINS TEOPTUEBCKOI'O CEJILCOBETA
JIOKTEBCKOI'O PAMOHA AJITAMCKOI'O KPAS

INHOCTAHOBJIEHHUE

14.02.2019r Ne b5

c.I'eoprueBka

OO0 yTBEp>KICHHUH TOJIOKCHHS
10 apXHUBY aIMUHHUCTPaLNU
['eopruesckoro cenpcoBera.

PykoBonctBysice IIpukasom MunucrepcrBa kyiabTypbl P® ot 31.03.2015 r. Ne526, Vkazom
[Ipesunenrta Poccuiickoit @eneparuu ot 22 uronst 2016 r. Ne 293 , Yeraom MO ['eoprueBckuii
cenbcoBeT JIokTeBckoro paiioHa AJITAliCKOTO Kpasi, MHCTPYKLHMEN IO JAEIONpPOU3BOJCTBY
AnmuHucTpanun ['eoprueBcKoro cenbcoBeTa MoCTaHOBIISIO:

1.YTBepaute llonoxenue no apxuBy aAMMHHUCTPALMH | €OPrUeBCKOTO CEIbCOBETA.

2. Konrponp 3a ucnosHenueM llocTaHOBIIEHUS OCTaBIIAIO 32 COOOI.

I'naBa cenbcoBeTa O.B.Paro3una


http://docs.cntd.ru/document/901876063
http://docs.cntd.ru/document/901876063
http://docs.cntd.ru/document/901912288
http://docs.cntd.ru/document/901912288
http://docs.cntd.ru/document/901912288

[Ipunoxxenue

k [IocranoBneHuo

JlokxTeBckoro palioHa AnTaiicKoro Kpas
oT «14»02.2019 1. Ne 5

HOJIOKEHHE
00 apxuBe
Anvunuctpauuu I'eoprueBckoro cejibcoBera JIOKTeBCKOro paiiona
AuTaiickoro Kpast

l. O0ue MoJI0KeHUA

1.1 [Tonoxenne 00 apxuBe aIMUHHCTpPAIMU [ €OpPrueBCKOTO
cenbcoBeTa JIOKTeBCKOro paiioHa Auraiickoro kpas (manee — IlosokeHue)
pa3paboTaHO B COOTBETCTBHHM C MOAMyHKToM 8 mnyHkta 6 Ilomoxenuss o
@enepalbHOM apXMBHOM AareHTCTBE, YTBEPXKIAECHHOro Ykazom lIpe3unenta
Poccuiickoit ®eneparuu ot 22 wrons 2016 1. Ne 293 «Bompocst denepaabHOTO
apxuBHoro arerrcrBa» (CoOpaHue 3akoHOmaTeNbcTBa Poccuiickoit denepaiuu,
2016, Ne 26, ct. 4034).

1.2. JIokyMeHTbl AJAMUHHUCTpauuu ['€OprueBCKOro CenbCOBETA
JIokTeBckoro paiioHa AnTalickoro kpas (majee — OpraHu3anys), HMCIOIIHE
HWCTOPUYECKOE, KYJIbTYpPHOE, HAy4dHOE, COLMAIbHOE, JSKOHOMHUYECKOE U
MOJIMTUYECKOE 3HAYEHHUE, COCTABISIOT MYHUIIUIIATBHYIO YacTh ApXUBHOTO (oHIA
ANTaliCKOTO Kpasi, SBISIOTCA COOCTBEHHOCTbIO TOCylapcTBa U  MOJAJIEkKAT
MOCTOSTHHOMY ~ XpaHEHUI0O B  OTJeJle MO JielaM apXWMBOB AJMHUHHUCTpaIUU
JlokTeBcKoro paioHa Antaiickoro kpas (mgajnee — MyHHUIMITAIbHBIA apXUB).

1.3. B cootBercTBuM ¢ 1. 17 4. 1 cT. 14 denepanbHOro 3aKkoHa OT
06.10.2003 Nel131-®3 (pen.30.03.2015) «OO6 oOmMX NpPHUHIUIAX OpPTaHHU3AIHH
MECTHOTO camoynpasieHus B Poccuiickorn denepanum» JOKYMEHTHI MOCTOSTHHOTO
CpOKa XpaHEHHs [0 Iepellaud Ha TOCYAAapCTBEHHOE XPAHEHHE, JIOKYMEHTHI
BPEMEHHOT'0 CpOKa XpPaHEHHUSI 10 MOMEHTA UX YHUUYTOXXEHUS, a TAKXKE JTOKYMEHTBI
0 JIMYHOMY COCTaBy BPEMEHHO B Mpejaesiax, YyCTAaHOBIEHHbIX 4Y. 1 cT.
17 ®enepanbHoro 3akoHa oT 22.10.2004 Nol25-®3 «OO6 apXxWBHOM jiesie B
Poccuiickon ®Pepepanuu» U HUHBIMAU HOPMATHUBHBIMHU IIPABOBBIMU aKTaMH
Poccuiickoit @enepanyu, XpaHATCs B OpraHU3aluu.

1.4. Jlns  xpaHeHusi,  y4eTa,  UCIOJb30BaHus,  0TOOpA,
VIOPANOYEHUS] W TOATOTOBKM K TEpefadye Ha TOCYAAapCTBEHHOE XpaHCHUE
JOKYMEHTOB, HMMEIOIINX HCTOPUYECKOE, KYJIbTYpHOE, HAy4YHOE, COLHAIBHOE,
SKOHOMHUYECKOE U TOJUTUYECKOE 3HaueHue, oOpa3ylolluxcs B Mpolecce
NEATEIbHOCTH OPraHU3allly, CO30aETCS apXUB.

ApxuB AnmunHuctpanuu ['eoprueBckoro cembcoBeTa JIOKTEBCKOro pailoHa
Anraiickoro kpas (magee — ApXHUB OpraHM3alMH) OCYIIECCTBISET XpaHCHHE,
KOMIUICKTOBAaHUE, YY€T W HCIOJIb30BaHUE JTOKYMEHTOB BpeMeHHBIX (cBbime 10
JIeT) CPOKOB XpaHEHWsS, B TOM YHCJE 10 JHYHOMY COCTaBy, OOpa30BaBIIMXCS B
NEATENIBHOCTA OpPraHW3alliM, a TaKKe MOATOTOBKY JOKYMEHTOB K IE€perade Ha




MOCTOSTHHOE XPAaHEHHE B MYHUIIMNAIBHBIN apXyB, UCTOYHUKOM KOMIUJIEKTOBAHUS
KOTOPOT'O BBICTYIIA€T OpPraHU3aIusl.

Opranuzanus obOecrieunBaeT apXWB HEOOXOAUMBIM TOMELIEHUEM U
obopynoBanueM. Bce paboThl, CBI3aHHBIE C MOATOTOBKOW, TPAHCTIOPTUPOBKOUN U
Nepenayed apXUBHBIX JOKYMEHTOB, MPOU3BOMSITCS CUJIAMU U 32 CYET CPEICTB
MECTHOI0 OIOKETa.

1.5. [lonoxxenne 06 ApxuBe opraHu3aluu pa3padaThiBaeTCs Ha
OCHOBaHUMU [IpUMEpHOro TMOJIOKEHHS W YTBEPKIACTCA MO COIIACOBAHUIO C
DKCMEPTHON KOMHUCCHEN AIMHUHUCTpAIMU [ €OPrueBCKOro CEIbCOBETA U OTIAEIOM
no jaenaM apxuBoB AnmuHucTpauus JIOKTEBCKOro panoHa ANTalCKOTO Kpas.

[Tonoxenre 06 ApXUBE OPTaHU3AIMHU MOMIEKHUT COTIIACOBAHUIO HA MPEIAMET COOTBETCTBHS
ero IlpuMepHOMy NOJIOKEHHIO C Y4E€TOM COCTaBa JOKYMEHTOB, HAaXOJAIIMXCS HA XPAaHEHUH U

IO/JIEKAIIMX XPaHEHUI0 B APXUBE OpPTraHU3AIUU.
[TonoxeHne pacnpocrpansieTcss Ha CTPYKTYpPHBIC MOJpa3/CiCHUs OpraHM3alliHy,
BBICTYIAIOLINE HCTOYHUKAMHU KOMIUIEKTOBaHUsI APXHUBa OPraHU3AIUH.

1.6. ApXUB OpraHu3allid B CBOEH JEATENBHOCTH PYKOBOJICTBYETCS
@enepanbubiM  3akoHOM OoT 22.10.2004 Neo 125-®3 «O6 apxuBHOM jene B Poccuiickoit
®enepann» (Cobpanue 3akoHomatenbcTBa Poccuiickoit @enepanuu, 2004, Ne 43, cr. 4169;
2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31,
ct. 4196; 2013, Ne 7, cr. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, cr.
1317, Ne 22, cr. 3097; 2017, Ne 25, cr. 3596; 2018, Ne 1, ct. 19), 3akoHaMHu, HOPMATHBHBIMHU
npaBoBbIMU akTaMHu Poccuiickoit @enepanuu, AnTaiickoro kpas B cdepe apXMBHOTO jAeia |
JIENONPOU3BO/ICTBA, IpaBWJIAMHM  OpraHU3alMM  XpaHEHHs, KOMIUJICKTOBAaHUS, y4yeTa W
UCIOJIb30BaHUS JOKYMEHTOB ApxuBHOTO (oHaa Poccuiickoit denepanuu u Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYIApCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpAaBJCHUS H
OpraHu3aIusX, JOKaJIbHBIMA HOPMAaTUBHBIMU akTaMu JIOKTEBCKOTrO paioHa.

1. CocTaB 10KyMEHTOB ApXHBa OpraHU3anUMN

2.1. ApXuB OpraHu3aIliy XPAHUT 3aKOHYCHHBIC JICITOTIPOU3BOICTBOM:

a) JIOKYMEHTBI IIOCTOSHHOTO W BpeMeHHbIX (cBbime 10 1eT) cpokos
XpaHeHHsS, B TOM YHCJIEC JOKYMEHTBI IO JIMYHOMY COCTaBy, O0Opa30BaBINHECS B
JCSITEeTLHOCTH AJIMHUHUACTPALIVH;

0) JOKYMEHTHI TIOCTOSSHHOTO XpaHCHHsS U JOKYMEHTBI [0 JINYHOMY
cocraBy GoHIa(0B) OPraHU3ANNNA — MPEAIISCTBEHHUKOB (TIPU UX HATHYUH);

B) CIPaBOYHO-TIOMCKOBBIC CpPEICTBA K JIOKYMEHTaM U  YYCTHBIC
JTOKYMEHTBI ApXUBa OpraHHU3aIIHH.

I11. 3amaun ApxuBa opranuzanuu

3. K 3agauam ApxuBa opraHu3anuy OTHOCSTCS:

3.1. Opranuzamnus XpaHEeHHS JOKYMEHTOB, COCTaB KOTOPBIX MPEIYCMOTPEH
riaaBoi |l HacTosIIero MOI0KEHU.

3.2. KoMmrurekroBanue ApxuBa OpraHu3aIyu JIOKYMEHTaMH,
00pa30BaBIIMMHUCS B ACATECIHBHOCTH OpPTaHU3AIINH;

3.3. Yyer [OKYMECHTOB, HaxXOIAIMUXCSI Ha XpaHCHHMH B ApXHBE
OpraHu3aIuy,



3.4. Vcnonp3oBaHWe JOKYMEHTOB, HAXOJANIUXCS Ha XpaHEHUU B
ApXxuBe OpraHu3anuy,

3.5. IlogrotoBka W CBOEBpPEMEHHAs Tiepenada JOKYMEHTOB ApPXUBHOTO
dbonna Poccuiickoii denepanyii Ha MOCTOSIHHOE XpaHEHUWE B MYHUIIMIATbHBIN
apXWB,;

3.6. Meroauveckoe pPYKOBOACTBO M KOHTPOJHh 3a (OPMHpPOBAHUEM U
opopmiieHEM 1€ B CTPYKTYPHBIX  MOJpa3/eNICHUsIX OpraHu3aluud U
CBOECBPEMEHHOM Nepeaueii uX B ApXUB OpraHU3aLUU.

V. ®ynknum ApxuBa opraHu3anumn

ApXUB OpraHu3alvy OCYIIECTBISIET CeAYIONKe QYHKIUU:

4.1. Opranuszyer MpueM JOKYMEHTOB IMOCTOSSHHOTO M BPEMEHHBIX
(cBeime 10 7eT) CpoOKOB XpaHEHHsS, B TOM 4YHCIE IO JUYHOMY COCTaBy,
o0pa3oBaBIIUXCS B  JEITEIBHOCTH OpTraHU3alMd, B COOTBETCTBUHU C
YTBEPKJICHHBIM IpadUKOM.

4.2. Bener ydeT JOKYMEHTOB M (DOHIOB, HAXOMSIINXCS HA XpAaHCHUU B
ApxHBe OpraHu3aluu;

4.3. IlpencraBiasieT B MYHHUIMNAIbHBI apXWB YYETHBIE CBEACHHUS 00
0o0beMEe U COCTaBE XpAHAIIMXCA B apXUBE OpraHu3allud JOKyYMEHTOB
ApxuBHoro ¢onna Poccuiickoit deaepaniuu u Ipyrux apXuBHbIX JOKYMEHTOB B
COOTBETCTBUM C TMOPSAAKOM TOCYIapCTBEHHOTO ydeTa JOKYMEHTOB APXUBHOTO
dbonna Poccuiickoit denepanuu;

4.4. CuctemMaTu3upyeT M pas3MeliaeT JIOKYMEHTHI, MOCTyNarolue Ha
XpaHeHue B ApXHUB OpraHusaluu, oOpa3oBaBIIMECS B XOJI€ OCYLIECTBJICHUS
NeSITEeIbHOCTH OpTraHU3aIluu;

4.5. OcyuiecTBIAET MOJATOTOBKY U MPEACTABISACT:

a) Ha pacCMOTPEHHME W  COIVIaCOBAaHME  OAKCIEPTHOM  KOMHCCUU

AnvmuHucTpauun ['€OprueBCKOro CeIbCOBETA ONUCH Jel  MOCTOSIHHOTO

xpaHeHus (cBbimre 10 jeT) CpOKOB XpaHEHHs, B TOM YHUCIIC TI0 JJUYHOMY COCTaBY,
a TaKKe aKThl O BBIJEICHUU K YHMUYTOKEHUIO APXUBHBIX JOKYMEHTOB, HE MOJUIEKALIUX
XPAaHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIPABUMBIX HMOBPEXKAECHUSIX apXUBHBIX

JIOKYMEHTOB,

0) Ha YTBEPKICHUE AKCIEPTHO-ITPOBEPOYHOU KOMUCCHU
YIOJIHOMOYEHHOT'O0 OpraHa MCIOJHUTEIbHON BIacTu AnTalickoro kpas B cdepe
apxuBHoro nena (mamee - DOIIK apXuUBHOrO YYpPEXKIACHHS) OMHCH JIE

MIOCTOSIHHOTO XPaHEHUS;
B) Ha  COIJIaCOBAaHUE OIIK  apxuBHOrO YUPEKICHUSA 158105

MYHI/IHI/IHaHBHOFO apXI/IBa, B cJ1ydgac HaaCJIICHUA €ro COOTBCTCTBYIOIIUMU
IIOJIHOMOYMSIMH, OIIMCH A€ 110 JIMYHOMY COCTaBY,

r) Ha  COIJIaCOBAaHUE OIIK  apxuBHOrO YUPEKICHUSA 158105
TOCYJTapCTBEHHOTO apxuBa AJTalCKOro Kpas (MyHHIIMIIAJIbHOTO apXuBa), B
Cllyyae HaJIeJICHUSI €ro COOTBETCTBYIOUIMMH MOJHOMOYHUSIMH, aKThl 00 yTpare
JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEKICHUSAX aPXUBHBIX JTOKYMEHTOB;

1) Ha yTBEp:KJIEeHHE PYKOBOJUTEN0 OPraHM3alUU OMUCH Jej TOCTOSHHOTO XpaHEHHs,
ornucu BpeMeHHBIX (cBbimie 10 5ieT) cpokOoB XpaHEHHs, B TOM YHUCIIE OMUCH AEN MO JINYHOMY



COCTaBy, aKTbl O BBIJCIICHUM K YHHMUYTOXXEHUIO ApPXMUBHBIX JIOKYMEHTOB, HE IIOJUICKAIUX
XpPaHEHUIO, aKTbl 00 yTpare MOKYMEHTOB, aKThl O HEHUCHPABUMBIX MOBPEXKICHHUIX apXUBHBIX
JIOKYMEHTOB, yTBepkIeHHbIe (cornacoBanuble) OIIK wiam rocynapcTBEHHBIM —apXHBOM
Auntaiickoro kpasi (MyHHLUIIAJIbHBIM apXWBOM) B Cilydae HAJEJICHUS €r0 COOTBETCTBYIOIIMMHU
ITOJTHOMOYHSIMH.

4.6. Opranusyer nepemady AOKyMeHTOB ApxuBHoro Qonma Poccuiickoit
denepany Ha TOCTOSIHHOE XPAaHEHHWE B TOCYNAPCTBCHHBIN (MYHHIIAIIATLHBIN)
apXuB,

4.7. OpranuzyeT ¥ TMPOBOAUT OKCHEPTU3Y LEHHOCTH JIOKYMEHTOB
BpeMeHHBIX (cBbime 10 JIeT) CPOKOB XpaHEHHS, HAXOJAIIMXCSA Ha XPaHCHUU B
ApxuBe OpraHuzaliu B IEJsIX OTOOpa JOKYMEHTOB JUIsl BKJIIOYEHHUS B COCTaB
ApxuHoro (onna Poccuiickoit denepainnu, a Takke BBISBICHUS IOKYMEHTOB, HE
MOJISKAIIUX JaJbHEUIlIEeMY XpaHEHUIO;

4.8. TIpoBOomUT MEPONPHUATHS TTO OOECIICYCHUIO COXPAHHOCTH JTOKYMEHTOB,
HaXOJSAIINXCS HA XpaHEHUHU B ApXUBE OpraHu3aluy;

4.9. Opranuzyer uHGOOPMUPOBAHHE PYKOBOACTBA U  pabOTHUKOB
AnmuHucTpanuu ['€OprueBCcKOro ceiabCcoBeTa O COCTaBE U COAEpPKAHUU
JIOKYMEHTOB ApXHBa OpraHu3aIluy,;

4.10. Madopmupyer moap30BaTeNell IO BOMPOCAM MECTOHAXOXKICHUS
apXUBHBIX TOKYMEHTOB,

4.11. OpraHu3zyeT JOKYMEHTOB U Jel 1 pabdoTbl BO BPEMEHHOE
MOJIb30BAHHUE,

4.12. VicmomHsieT 3ampochl TIONBh30BATENCH, BBIJAET AapPXUBHBIC KOIUU
JIOKYMEHTOB, apXUBHbIC BBIIUCKU U apXUBHBIE CIIPABKHY;

4.13. Benaert y4eT UCTOIb30BaHUS TOKYMEHTOB ApXHBa OPTaHU3AINH;

4.14. Co3naet (hoHJ MoJb30BaHUS ApXHBa OpraHU3alMKU U OPTaHU3YET €ro
UCIIOJIb30BaHUE;

4.15. OcymiecTBIs€T BEICHUE CIPABOYHO-IIOUCKOBBIX  CPEACTB K
JOKyMEHTaM ApXHBa OpraHu3alluH;

4.16. YyactByeT B pa3pabOTKe MOKYMEHTOB OpTraHH3aIldd IO BOMPOCAM
apXUWBHOTO JIeJia U IeJIONPOU3BO/ICTBA,

4.17. Oxa3pIBacT METOJIMYECKYIO ITOMOIIIb:

a) pabOTHWUKAM  OpraHU3aIuH, OTBETCTBEHHBIM  3a  BEJICHUE
JIETIONPOU3BOJCTBA B COCTABICHUM HOMEHKJIATYpbl Jiell, (OPMUPOBAHUU U
ohopMIICHUH e,

0) CTPYKTYpHBIM TOApA3JCICHUSIM | paOOTHUKAM OpTaHU3aIlNu B
MOJITOTOBKE JOKYMEHTOB K Mepeiaye B ApXUB OpraHU3aIUH.

V. IlpaBa ApxuBa opraHu3zanuu

5. ApxuB AIMUHUCTpALUU UMEET MPaBo:

a) IPEJICTABISITh  PYKOBOJCTBY  OpraHHW3alldd  TPEIOKCHUS 10
COBEPIICHCTBOBAHUIO OpraHU3allMd XpPAaHEHUS, KOMIUIEKTOBAHMS, Yy4yeTa W
WCIIO0JIb30BaHUsI apXUBHBIX JIOKYMEHTOB B ApXMBE OpraHu3alluu;

0) 3ampammBaTh B  CTPYKTYPHBIX IOAPA3JCICHHUSIX  OpraHU3aIlluu
CBEJICHMSI, HEOOXOAUMBIE 1Jisl pa00Thl ApXHUBa OpraHU3aluu;



B) JaBaThb PCKOMCHAAINH CTPYKTYPHBIM nmoApasaACJICHUAM
opraHm3anyui  II0 BOIIpOCaM, OTHOCAIIINUMCA K KOMIIETCHIINU ApXI/IBa
OpraHU3aINY,;

r) UWHPOPMHUPOBATH CTPYKTYPHBIC TOJpa3AC/ICHUs] OPTaHU3alUu O
HEOOXOMUMOCTH  Tepelauyd  JIOKYMEHTOB B  ApXuUB  OpraHu3alud B
COOTBETCTBUU C yTBEP>KIACHHBIM I'pauKoM;

1) OpUHMMATh ydacTue B 3aceqanusax DIIK apXUBHOTO yupeskIeHHUS.

V1. OTBeTCTBEHHOCTH 32 Pa60Ty ApXMBA OPraHU3aUuN

6.1. Opraams3anus paboTel ApxuBa AJIMUHUCTpAIlMH BO3JIaraeTcs Ha
OTBETCTBCHHOTO CIIENMAINCTa 3a apxuB AJMHHHCTpanuud [ e€oprueBcKoro
cenbcoBeTa JIOKTEBCKOro pailoHa ANTaiiCKOro Kpas.

6.2. OTBETCTBEHHBIH 3a ApXMB HA3HAYACTCA PYKOBOIUTEIEM
OpraHu3aInu.

6.3. OTBETCTBEHHBI 3a apXUB COBMECTHO C PYKOBOJIHUTEIIEM
OpTaHHU3allMid HECET OTBETCTBEHHOCTh 3a HECOONIOJCHHE YCIOBHI obOecreueHus
COXpPaHHOCTH JOKYMEHTOB, yTpaTy W HECAHKIMOHUPOBAHHOE YHUYTOXKCHHE
JOKYMEHTOB, a TaK)Ke 3a HaJJIeXkKaIlee ¥ CBOCBPEMEHHOE BHITIOJIHEHUE ()yHKITHH,
MPeTyCMOTPEHHBIX HacTosuM [TooxkeHuneMm.






