AJIMUHUCTPALIMS TEOPTMEBCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMIOHA AJITAMCKOI'O KPAS

IHOCTAHOBJIEHUE

ot 16 saBaps 2025 roga No 2

c. ['eoprueBka

OO0 yTBepkJIeHUU AJIMUHUCTPATUBHOTO

periiaMenTa peI0CTaBICHUS
MYHUIIUNIATBHOM ~ YCIYrH TI0  J1aye
MUCbMEHHBIX pa3bsICHEHUI

HaJIOTOILIaTCIIbIIIUKaM 110  BOIIpOCaM
IIPUMCHCHHA HOPMATHBHBIX IIPABOBBIX
AKTOB MYHHUIIHUIIAJIBHOI'O O6p2130BaHI/IH 0)
MCCTHBIX HaJIOorax mu C60an

B coorBerctBum ¢ HamoroBeiM kojekcom Poccuiickoin  @Denepanuu,
OenepanibHbM  3aKOHOM 0T 06.10.203 Ne 131-@3 «O6 o00mmMx DpUHIUIIAX
OpraHM3alli MECTHOTO caMmoyIpaBiieHus», DenepanbHbiM 3akoHOM OT 27.07.2010
Ne  210-®3 «OO0 opraHu3auuyd MNPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT», PYKOBOJICTBYSCH YcraBoM  MyHUITUTIAIBHOTO
oOpazoBaHusl celibckoe TmoceneHue ['eoprueBckuii  cenbcoBeT JIOKTEBCKOro
palioHa ANTalCKOTo Kpasi, HOCTAHOBJISIIO!

1.YTBepauTh AJIMUHUCTPATUBHBIN PETIAMEHT MPEJOCTABICHUS] MYHUIIUITATLHON
YCIIYTH M0 Jlauy€ MUChbMEHHBIX Pa3bsICHEHUN HAJIOTOIIATENbIIUKAM 10 BOMpPOCaM
MPUMEHEHUSI HOPMATUBHBIX TPABOBBIX aKTOB MYHHUIIMIIAIBLHOTO OOpa3oBaHUs O
MECTHBIX Hajiorax u coopax (mpuaraercs).

2. Hacrosimiee moctaHOBIIEHUE OIMYOJIMKOBATH B YCTAHOBJICHHOM TOPSIZIKE.
3. KoHTpoib 3a TaHHBIM TTOCTAHOBIIEHUEM OCTABJISIFO 32 COOOI.

I'maBa cenbcoBeTa O.B.Paros3una



YTBEPXIEHO

[TocTanoBieHreM aIMUHUCTPALIMI
I'eopruesckoro cenbcoBeTa JIOKTEBCKOTO paiioHa
Anraiickoro kpas ot 16.01.2025 Ne 2

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEIOCTABIICHUSI MyHUIIUIIAJILHON yCITyTH
"' laya MUCbMEHHBIX Pa3bsICHEHUI HAJIOTOIUIATENIbIIUKAM 110 BOTIPOCAM
MPUMEHEHUS HOPMAaTUBHBIX IPABOBBIX aKTOB MYHUIIUIIAJILHOTO 00pa30BaHUs O
MECTHBIX Hajorax u coopax""

1. O0umne moJ1oKeHusa

1.1. Hacrosmuii AJMHHUCTPATUBHBIA PETJIAMEHT IO MPEIOCTABICHUIO
MYHULIMTATBHOMN yCIIyTH 1o naye MMCbMEHHBIX pa3bsCHEHUM
HaJIOTOIJIATENbIIMKAM 110 BOIIPOCAM MPUMEHEHUS MYHUIIUNIATIbHBIX HOPMATUBHBIX
IIPaBOBBIX AKTOB MYHHULMIIAJILHOTO OOpa3oBaHUs O Hajlorax u cbopax (maiee -
AJMUHHUCTPATUBHBIN pErjlaMeHT) - OIpEAeNIeT CTaHAapT, COCTaB, CPOKU H
MOCJIEIOBATEIBHOCTD JACUCTBUI (aIMUHUCTPATUBHBIX MPOIIEIYP) aIMUHUCTPALIUN
['eoprueBckoro cenbcoBeTa JIOKTEBCKOro paifoHa AnTaiickoro kpas (naigee —
aJIMUHUCTPAIINS]) TIPY UCTIOJTHEHUH MYHMIIMIAIBHON YCIYTH MO PACCMOTPEHUIO U
MOJATOTOBKE TMHUCbMEHHBIX Pa3bsCHEHUW Ha oOpalleHus, TIOCTYNUBIIUE B
agMuHUCTpannio ['eoprueBckoro cenbcoBeTa JIOKTEBCKOro pailoHa AJITaiiCKOro
Kpasl 110 BOIIPOCaM MPUMEHEHHS] MYHHUIIUIIAIbHBIX HOPMATUBHBIX MTPABOBBIX aKTOB
O MECTHBIX HaJIorax u coopax.

1.2. IIpaBoBBIE OCHOBaHWMS MPEIOCTABICHUS MYHHUITUTIAIBHONW YCIIYTH:

- Konctutynus Poccuiickoit @enepanuu;

- Hanoroseiii konekc Poccuiickoit @enepannu;

- ®enepanpabiii 3aK0H 0T 06.10.2003 Ne 131-D3 «O06 oOmIMX MpUHITATIAX
OpraHM3aly MECTHOTO caMoynpasieHus B Poccuiickont @enepanum»;

- ®enepanpabiid 3aK0H OT 27.07.2010 Ne 210-D3 «O6 opranu3anuu
MPEAOCTABIEHUS T'OCYIAPCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYD).

1.3. Oncanuie 3asBUTEIEH.

3asBUTEISIMU TIPU NPEAOCTABICHUM MYHULMNAIBHON YCIYyTH SIBISIOTCS
rpaxaane Poccuiickoii @Penepauuu, OPUAMYECKUE JIMIA, WHIWBUIYaJbHbIC
MpEeANPUHUMATENM, WHOCTPAHHbIE TpaXkIaHe U Juna O0e3 TpaxaaHcTBa, 3a
UCKJIIOYEHUEM TOCYJApPCTBEHHBIX OPraHOB W HX TEPPUTOPUAIBHBIX OPraHoOB,
OpraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (DOHJIOB M HMX TEPPUTOPHUATHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPaBJICHUs, a TAK)KE 32 UCKIIIOUCHUEM CITydacB,
YCTaHOBJIEHHBIX MEXIYHApPOAHBIMU JoroBopamu Poccuiickorn dPenepanuu Wid
3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu (ajee — 3asiBUTENb).

OT uMeHHU 3asiBUTENIEH MPHU MPEJOCTaBICHUY MYHHUITUTIAILHON YCIYTH, B TOM
qucye Npu nojaye (HampaBieHUU) 3asBJICHUs, MOTYT BBICTYIATh JIMIIA, UMEIOIIINE
MpaBO B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoit deneparun aubo0 B
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CUJIy HaJICJICHUSI UX 3asBUTEISIMU B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccuiickon @enepanuu, NOJIHOMOYUSMHU BBICTYIIATH OT UMEHM 3asBUTEIIEN MPU
MPEIOCTAaBIICHUM  MYHULUNAIBHONH  yciuyrd (#ajiee —  YIOJHOMOYEHHBIN
MPEICTaBUTED).

1.4. Tlopsmox  uHPOPMUPOBAHUS O  MpaBWIaX  MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

NudopmupoBanue o mpaBuiax MPeIOCTaBICHUS MYHUIIMIAIBHOW YCIYyTH
OCYILIECTBISIETCSI C HMCIOJB30BaHUEM CpEACTB TeleOHHONW W IMOYTOBOM CBS3H,
AJIEKTPOHHON TIOYTHI, Ha OQUIMATLHOM caiTe, WH(OOPMAIIMOHHOM CTEHIIC
aaAMUHUCTpanuu ['eoprueBckoro cenbcoBeTa JIOKTEBCKOro paiioHa AJTailcKoOro
Kpasl.

3asBlieHUS] O TPEAOCTABICHUM MYHUIIUNAIBLHON YCIYyTd HaNpaBIsIOTCS
HEMOCPEACTBEHHO  Yepe3  aJIMMHUCTpPAuMIO  ['€OprMeBCKOro  CenbCoBETa
JlokTeBckoro paioHa AJNTaiicKOTO Kpasi TM00 MOCPECTBOM AIIEKTPOHHOM MOYTHI.

AnvmuHuctpanusa l'eoprueBckoro  cenbcoBeta JIOKTEBCKOro — pailoHa
AnTalickoro Kpasi pacroiioxkeHa 1o azapecy: 658415, Auntaiickuil Kpaii,
JloxTeBckuil paiioH, c.I'eoprueska, yi. llIkonbHas 8.

Pexxum mpueMa 3aMHTEPECOBAHHBIX JIMI[ MO BOIpPOCAM MPEAOCTaBICHUS
MYHULUNAIBHON  YCIyTH  CIENUAaJIUCTaMH  aJIMHUHUCTpauuu ['eoprueBckoro
cenbcoBeTa JIOKTEBCKOro pailoHa AJITaliCKOro Kpasi: ¢ MMOHEJAEIbHUKA 110 MSATHUILY
¢ 8.00 mo 17.00 wacos, nepepriB ¢ 12.00 o 14.00 gacos.

1.5. Tlopsnoxk mnosiydeHHss MHPOpPMalUMKd MO BONPOCAM MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

Nudopmarnuss o mnpoueaype NPEAOCTABICHUS MYHMIIUMIAIBLHON YCIyrd
MOXET OBITh MOJIyYECHA:

- HETIOCPEJICTBEHHO TP JIMYHOM OOpaIieHuu;

- C UCIIOJIb30BAaHUEM CPEJICTB TTOUTOBOM, TEIE(POHHON CBS3U U IEKTPOHHOM
MOYTHI

- TIOCPEJCTBOM pa3MelieHuss wuHbopMmaluu Ha oduIMaIbHOM —caiiTe
aAMUHHUCTpALINH;

- ¢ UH(OPMAITMOHHOTO CTEH/1a AIMUHUCTPAIIIH.

Cpox oTBeTa Ha THUCBMEHHOE OOpaileHue, B TOM uucie B ¢opme
ANEKTPOHHOTO IOKYMEHTA, HE JOJKEH MPEBBIIIATh TPUALATh KAJICHAAPHBIX JHEU C
MOMEHTA PEeTUCTPallMd MUCbMEHHOTO OOpaIeHus.

[Ipu uHPOpMHpPOBAHMU TIO MUCHMEHHBIM OOpallleHUsM, B TOM YHCIIEC B
dbopmMe PIEKTPOHHOTO JOKYMEHTA, 3aMHTEPECOBAHHOMY JIMILY JAeTCs YETKUU U
MOHSATHBIA OTBET HA TMOCTABJICHHBIC BOIPOCHI, YKa3bIBAIOTCA (amumus, ums,
OTYeCTBO (TOCHIeAHee — TMpU HaJU4YMKM) U HOMEp TesnedoHa ClenHalncTa,
MOATOTOBUBIIETO OTBET. [IMCbMEHHBIM OTBET Ha oOpalleHHue HamNpaBisSeTCs IO
MOYTE Ha aJApec 3aMHTEPECOBAHHOIO JIMIA WU B aJpeC AJIEKTPOHHOM IOYTHI,
yKa3aHHBIN B 0OpalieHnH.

[Ipu otBetax Ha TenedOHHBIE 3BOHKH JOHKHOCTHBIE JHIA TOIPOOHO
UHOOPMUPYIOT OOPATHBIIMXCS MO BOIMPOCAM MPEIOCTABICHUS MYHHUITUTIATHHON
yciyrd. OTBeT Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C MH(POPMAIUUA O
HAMMEHOBAaHUU AJMUHUCTPAIIMHA, B KOTOPBIM TO3BOHWJ TPAKIAHWH, (QamMuimw,



UMEHH, OT4YeCTBe (TOCIenHee — MPH HAIWYUHM) CHEeHHATUCTa aAMHUHHUCTPAIHH,
NPUHSBIIETO TeNe(QOHHBI 3BOHOK. B cilydae HEBO3MOXHOCTH CIICIHAJINCTA,
NPUHSBIIETO 3BOHOK, CaMOCTOSATEIHHO OTBETUTh Ha IOCTaBICHHBIC BOIPOCHI,
TeneQOHHBIA  3BOHOK  IeEpeajipecoBbiBaeTCs  (TIEPEBOAMTCA)  JAPYromy
JOJHKHOCTHOMY JIMITY WJTU e OOpaTHBIIEMYCsI coOOIIaeTcsi TeleOHHbBIN HOMED,
10 KOTOPOMY MOKHO TIOJTYYUTh HEOOXOAUMYIO HH(OPMAIIHIO.

1.5.1. Ilopsnok, dopMa U MeCTO pa3MelieHUs UHQPOpPMAIMU IO BOIPOcam
MPEIOCTABIICHUS! MyHUIIUTIAJIbHON yCIYTH.

OdunuanbHbii callT MYHUIMIATBHOTO 00pa3oBaHus, WH(OPMAIMOHHBIN
CTEH]I, PETHOHAJIbHBIE TOCYNapCTBEHHBIE MH()OPMALIMOHHBIE CHCTEMBI COJIEpKaT
CJIETYIONTYI0 HH(GOPMAITHIO:

- 0 MeCTe HaxOXAeHWs H rpaduke padoThl aJAMUHUCTPALUU, & TaKXKe
crioco0ax MoJy4YeHHs yKazaHHOW nH(pOpMaIuu;

- 0 CHOpaBOYHbIX  TenedoHaX  CIEUUATUCTOB  aIMUHUCTpALUH,
MPEIOCTABISIONIUX MYHUITUTIAIBHYIO YCIYTY;

- 00 agpece o(UUUMANBHOIO cailTa aJIMUHUCTPAUUU B HH(GOPMALMOHHO-
TEJIEeKOMMYHUKaMOHHOM ceTH «HTepHeT» U aapece e€ 3JIeKTPOHHOM MOYTHI;

- 0 IepeyHe HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHULUNAIBHON YCIYTH
JOKYMEHTOB, UX (hOpMBbI, 00pa3iibl 3all0JIHEHUS, CIOCO0 MOIYUYE€HHUs, B TOM UUCIIE B
AIIEKTPOHHOU (hopMme;

- U3BJICUEHUS U3 HOPMATHUBHBIX IMIPABOBBIX AaKTOB, PETYIHUPYIOIINAX
MPEIOCTaBICHUE MYHUITUTIATBHON YCIYTH.

2. CTaHIlapT npeaocraBJdCHUA MyHI/IHI/IHaHLHOﬁ yYcayru

2.1. HauMeHoBaHMe MyHHUIIMNAIbHOW yciayru: "Jlada MOHCHhMEHHBIX
Pa3bSICHEHU HAJIOroIUIaTeIbIIMKAM 10 BOMPOCAM NMPUMEHEHHS] MYHULIMIATbHbIX
HOPMATHUBHBIX TIPABOBBIX AaKTOB MYHMIIMIAIBHOTO OOpa30BaHUSI O MECTHBIX
Hajorax u coopax" (manee - MyHUITUTIATIbHAS YCIIyTa).

2.2. HauMeHoBaHME OpraHa, MpeoCTaBIISIONIETO MyHUITUTIATBHYIO YCIIYTY:
agMuHUCTpanusi I'eoprueBckoro cenbcoBeTa JIOKTEBCKOTO paifoHa ANTalCKOro
Kpasl.

MyHUIMOANBHYIO YCAYTYy TMPEIOCTaBISCT CHEUUATUCT aJIMUHUCTPALUU
['eoprueBckoro cenbcoBeTra JIOKTEBCKOro paiioHa AuTaiickoro kpas (nmaiee -
CIEIUAIIUCT aIMUHUCTPAIUN).

2.3. Pe3ynbrart npeaocTaBiieHUss MyHUIIATAIHON YCITYTH.

PesynbTaToM  mpeAoCTaBiICHUS ~MYHULMNAIBHOW  YCIYrM  SIBIISIETCS
MHCbMEHHOE Pa3bsICHEHHE HAJIOrOIUIATeNIbIIIMKAaM W HAJOTOBBIM  areHTaM Io
BOIPOCAM NMPUMEHEHUSI MYHUIIUTTAJIHBIX MPABOBBIX aKTOB O HaJorax u coOopax.

2.4. Cpok mpeaoCTaBICHUS MyHUITUTIAIBHON YCITYTH.

2.4.1. OOparenus 3assBUTENCH MO BOMPOCaM MPUMEHEHHS] MYHUIIUITAIbHBIX
MPaBOBBIX AKTOB O Hajorax W cOoOpax pacCMaTPHUBAIOTCA CHEIUATHCTOM
aAMUHUCTpALIMM B MpeJeiaaX CBOEH KOMIETEHUIHMH B TE€YEHUE TPUILATH JTHEH CO
JTHS PETHCTPAllMA COOTBETCTBYIOIIETO oOparieHus. [1o pemeHuto pyKoBOAUTENS



(YITOJTHOMOYEHHOTO JIMIIa) aAMUHUCTPAINKM YKa3aHHBIH CPOK MOXET OBbITh
MpoJIJIeH, HO He Oosiee ueM Ha 30 gHEH.

2.4.2. OcHOBaHUI JJIs1 MPUOCTAHOBIICHUS TTPEIOCTABIICHUS MYHHUIIMTIAIBHON
ycIlIyTH 3akoHoAaTesnbecTBoM Poccuiickoit denepaiuu He IpelyCMOTPEHO.

24.3.  JIoKkyMeHT,  SBISIOIIUNACS  pe3yJbTaTOM  MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH, HaIpaBiseTcsl ajpecary Mo MOoYTOBOMY aJipecy (aapecy
AJIEKTPOHHOM MOYTHI) UK BPY4YaETCs JTUYHO.

2.5. TIpaBoBBIC OCHOBaHUS JJIS MPEAOCTABICHUS MYHUIIUTTAIGHON YCITYTH.

[IpenocraBiieHne MyHUITUTIATBHOW YCIYTH OCYIIECTBIIICTCS HA OCHOBaHUH
HOPMATHBHBIX MPABOBBIX aKTOB, YKa3aHHBIX B myHKTe 1.2 pazmena 1 HacTosmero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.6. VcuepnpiBaronuii nepedyeHb JOKYMEHTOB (MX KOMHIif), TpeOyeMbIX Ha
OCHOBAaHHMHM  COOTBETCTBYIONIMX  TIPABOBBIX aKTOB  UJISI  TPEIOCTABICHUS
MYHHUIUTIATBHON YCITYTH.

2.6.1. Jlna mnpenocTaBieHUS ~ MYHUIIMITAIIBHOW  YCIYyTM  3asgBUTEINb
(ropuanueckoe IO, (U3HYECKOe JIMIO, WHAUBUIAYAIbHBINA MpEANPUHUMATENH)
HaIpapisieT B aJAMUHUCTPAIMIO MHUCbMEHHOE OOpallleHHe O Jaue MHUChbMEHHBIX
Pa3bICHEHHUI [0 BONpPOCaM MPUMEHEHUS MYHHUIIMNAIBHBIX MPABOBBIX aKTOB O
Hajorax u coopax (zanee - oopaieHue).

2.6.2. TlepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEJIOCTABICHUS
MYHHIUITATBHON YCIYTH.

OcHoBaHueM Il TIPEAOCTABIICHUS MYHHIIMITAIIBHONW YCIYTH SIBIIACTCS
U3JIO)KEHHOE B CBOOOIHOW (Qopme oOpaleHue 3asBUTENs, MNOCTYNHBIIEE B
aQIMUHHUCTPAIIAIO, O JIlade MUCHMEHHBIX Pa3bsICHEHUH IO BOMpPOCaM MPUMEHEHUS
MYHHUITUTIATBHBIX MMPABOBBIX aKTOB O HAJIOTax U cOOpax B MHCBMEHHOW (opMe WIIH
B (hopMe DIIEKTPOHHOTO JOKYMEHTA.

2.6.3. 3asBHUTENb B CBOEM TMHCHBMEHHOM OOpalieHuu B 00s3aTEIHLHOM
MOPSJIKE YKA3bIBALT:

- HaUMEHOBAaHKME OpPTraHa MECTHOTO CaMOYIpaBlIeHUs, MO0 haMUIuio, UM,
OTYeCTBO (TIPU HAIUYUHU) PYKOBOJUTENS, JIMOO MOKHOCTH COOTBETCTBYIOIIETO
JIUI1A, KOTOPOMY HaIlpaBJIECHO MMUChbMEHHOE 00paIlleHUE;

- HAMMEHOBaHWE OPTaHU3alUU UIW (HaMUIIUS, UMsI, OTYECTBO (TIPU HATTUIHH )
rpakJaHuHa, HAPABUBIIIETO OOpAIICHHE;

- TIOJIHBIA TIOYTOBBIA aApeC 3asgBUTENSI, MO KOTOPOMY JIOJDKEH OBIThH
HaIpaBJICH OTBET;

- coJIepKaHue OOpaleHus;

- TIOATUCH JINIIA,;

- laTa oOparieHusl.

B ciydae HEOOXOIMMOCTH B TOATBEP)KICHHE CBOMX JOBOJIOB 3asSBUTEIH
npuwiaraeT K MHUChMEHHOMY OOpAalleHHI0 JOKYMEHThl M MaTepuajibl JIMOO HX
KOIIUHU.

2.6.4. TluceMeHHOEe oOOpalIeHHe OPUIUYECKOro jauma ohopMIIsIeTcs Ha
OJlaHKe C yKa3aHHEM PEKBU3HUTOB 3asBUTENS, AaThl U PETHCTPAIMOHHOTO HOMEpa,
dbamMunuu U HOMepa TenedoHa MCIIOTHUTENS 3a TOJMUCHI0 PYKOBOIUTENS WA
JIOJDKHOCTHOTO JIMIIA, UMEIOIIET0 MPaBO MOJIMUCHA COOTBETCTBYIOIINX JOKYMEHTOB.



2.6.5. OOpamenue, moctymnuBiiee B (opmMe dJIEKTPOHHOTO JTOKYMEHTA,
NOMJICKUT  PACCMOTPEHHUIO B TOPSJIKE,  YCTAHOBJIEHHOM  HACTOSALIUM
AJIMUHHUCTPATUBHBIM periiaMeHToM. B oOpaienun 3asBuTellb B 00s3aTEIHHOM
MOPSIJIKE YKa3bIBaeT CBOM (amMuwinio, UMs, OTYECTBO (IIPU HAJIWYUH), aJpec
AJIEKTPOHHOM MOYTHI, €CJIM OTBET J0HKEH ObITh HANpaByieH B (OpMe 3JIEKTPOHHOTO
JIOKyMEHTa, WU TOYTOBBIM ajpec, €ClIM OTBET JOJDKEH OBITh HaIpaBjieH B
NUCbMEHHOM (opMme. 3asBUTENs BIpaBe MNPUIOXKUTh K TaKOMY OOpaleHUIo
HEOOXOMMbIE JOKYMEHTHI U MaTepHUalbl B AJIEKTPOHHOU (popme MO0 HAmpaBUTH
yKa3aHHBIC TOKYMEHTHI K MaTepUaJIbl MU UX KOIMH B MUCHbMEHHOU opMme.

[Ipu nuyHOM TIpEME OTBETCTBEHHBIM JIMIIOM AJMUHUCTPAINH 3asBUTEIH
IPEIBSABISET TOKYMEHT, yIOCTOBEPSIOUINI €ro TNYHOCTh, U U3JIaraeT CoAep KaHue
CBOET0 YCTHOI'O OOpaIEHUSI.

2.6.6. [Ipu mpenocTaBieHN MyHHUITATIATLHON YCITyTH 3aIPEIIeHo TpeOoBaTh
OT 3asBUTENSl MPEACTABJICHUS JOKYMEHTOB U MH(POPMALUU WU OCYIIECTBICHUS
JIEUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TIPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIUMH  OTHOIICHUS,
BO3ZHMKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHUITUTIATBHON YCITYTH.

2.7. WcuepnbiBaronuii mepeyeHb OCHOBAHMM [JIsi OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX VISl IPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH.

OcHoBanuil i1 OTKaza B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIs
MPEIOCTABICHNAS] MYHULHMNAIBHOW YCIYTH, 3aKOHOAATEIbCTBOM Poccuiickoit
denepanyu He TPETYCMOTPEHO.

2.8. VcuepnbiBaronuii mepedeHb OCHOBAHHM JUIsI OTKa3a B MPEAOCTABICHUH
MYHHIUITATBHON YCIYTH.

B mpenocTtaBieHnn MyHUIIMNATBHOW YCIYTH MOJDKHO OBITH OTKa3aHO B
CIICYIOIINX CITydasK:

2.8.1. Ecniu B MUCbMEHHOM OOpallleHuH He YKa3aHbl (paMuiIus rpak/IaHuHa,
HaIpaBUBILETO OOpallleHHe, WM TOYTOBBIM ajpec, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpaIlleHHE HE TAeTCH.

2.8.2. Ecnu TekCcT MHCHbMEHHOTO OOpalieHusi He MOJJaeTCsl MPOUYTEHUIO,
OTBET Ha oOpalieHue He JaeTcsi, U OHO He TMOJJICKHUT HaIpaBICHUIO Ha
pPacCMOTpPEHHUE B TOCYAAPCTBEHHBINA OpraH, OPraH MECTHOTO CaMOYIIPaBICHUS WM
JOJDKHOCTHOMY JIMITY B COOTBETCTBUH C UX KOMIIETCHIIMEH, O UYeM B TEUECHUE CEMHU
JTHEeW CO JHSl pEerucTpaiuu oOpallleHusi CoOO0IIaeTcs rpakIaHuHy, HalpaBUBIIEMY
oOpariieHue, ecau ero (pamMuTus ¥ MOYTOBBIN aipec MOAMAI0TCSA TPOUTCHHUIO.

2.8.3. Ecnu TeKCT MUCHhbMEHHOTO OOpaIeHNs HE TI03BOJISIET OMPEIETUTh CYTh
TIPEJIOXKEHHUSI, 3asBIICHUS WM 5KalloObl, OTBET HA OOpaIlleHne He 1aeTcs, U OHO He
MOJIICKUAT HAIpPABJICHUI0O HA PACCMOTPEHHE B TOCYAAapCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYIIPABJICHUS WU JODKHOCTHOMY JIMIy B COOTBETCTBHH C MX
KOMITETCHIIUEH, O YeM B TEYCHHUE CEMU JIHEW CO JIHS PETUCTpaIuu OOpaiieHus
COO0IIaeTCs TpakIaHUHY, HAIIPaBUBIIIEMY OOpalieHue.

2.8.4. Ecnii B MUCbMEHHOM OOpAIlleHUH TPaKJaHWHA COJEPIKUTCS BOIPOC,
Ha KOTOPBIN €My HEOJHOKPATHO JABANCh MHCHhbMEHHBIE OTBETHI MO CYIIECTBY B
CBS3U C paHee HaNpaBISIEMBIMH OOpAIEHUSMH, W TP STOM B OOpallleHUH HE
MIPUBOJISITCS] HOBBIE IOBOJBI MJIM 00CTOSATEIHLCTBA, PYKOBOJIUTENH OPraHa MECTHOTO



caMOyMpaBJIeHUs, JOIKHOCTHOE JIMIIO JTUOO YIMOJIHOMOYEHHOE Ha TO JIMIIO BIpPaBe
OPUHATH  pelieHue o  O€30CHOBATENIbHOCTH  OYEpEeNHOTro  oOpallleHus U
MpPEKpalleHUH TEPENUCKU C TPaKIaHWHOM IO JAaHHOMY BOIIPOCY IPH YCIIOBUH,
4YTO yKa3aHHOE OOpallleHue U paHee HampaBliseMble OOpallleHHs HANpPaBIsUIMCh B
OJIMH W TOT € OpraH MECTHOIO CaMOYTPABICHUS WU OJHOMY U TOMY e
JNOJDKHOCTHOMY — Juity. O JaHHOM  pElIeHHH  YBEAOMIIICTCS Tpa)JAaHUH,
HaIlpaBUBILIUKA OOpalieHue.

2.8.5. Ecniu OTBET MO CyIIecTBY MOCTAaBICHHOTO B OOpallleHUU BOMpoca He
MOJKET OBITh JlaH 0e3 pasriamleHusi CBEACHHM, COCTABIAIOMINX TOCYIapPCTBEHHYIO
WIM WHYI0 OXpaHseMylo ¢eaepaibHbIM 3aKOHOM, TpaKIaHWHY, HalpaBUBLIEMY
oOpaiieHue, CcOOOIIaeTcsi O HEBO3MOXHOCTH JlaTh OTBET 10 CYIIECTBY
MIOCTABJICHHOTO B HEM BONpPOCa B CBS3M C HEJOMYCTHUMOCTBHIO pa3TialleHus
YKA3aHHBIX CBEJICHUMU.

2.8.6. Eciim oOpaiiieHre COAEP)KUT HEIEH3ypHbIE MO0 OCKOPOUTEIhHBIC
BBIPKEHUSI, YIPO3bl KU3HU, 3/I0POBBI0 U HMMYIIECTBY JOJKHOCTHOIO JIMIIA, a
TaK)K€ 4JIEHOB €r0 CEMbH, BIIPABE OCTaBUTh OOpalleHue 0e3 OTBETa MO CYLIECTBY
MOCTABJICHHBIX B HEM BONPOCOB M COOOIIUTHh TPa)xJAaHUHY, HANpPaBUBIIEMY
oOpallleH’e, 0 HEIOIYCTUMOCTH 3JI0YIIOTPEOICHUS IPABOM.

2.8.7. 3agBuTenb BIpaBe BHOBb HANpaBUTh OOpallleHHE B cClydae, €CiH
OPUYUHBI, [0 KOTOPHIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHUU
BOTIPOCOB HE MOT OBITh JIaH, B TIOCTEAYIOIIEM ObIIIN yCTPaHEHBI.

2.9. Pasmep mnaTel, B3UMAeMOW C 3asABUTENS MPHU MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

[IpenocTaBnenrne MyHUIIMNIATBHONW YCIYTH OCYIIECTBISETCS Ha OecIUIaTHOU
OCHOBE.

2.10. Cpox perucTpamyu 3ampoca 3asBUTENS] O MPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

OOparieHne NoAJISKUT 00A3aTEIbHON PETUCTPALMU B TEUEHUE TPeX AHEH ¢
MOMEHTA €T0 TMOCTYIJICHUSI B aIMUHUCTPAITHIO.

2.11. TpeboBaHusi K TOMENICHUSIM, B KOTOPBIX IMPEIAOCTABISACTCA
MYyHUITUTIATBHAS yCIIyTa, K 3]y OKHJIAaHUS, MECTaM JJIs 3allOJIHEHHS 3alPOCOB O
MPEIOCTABIICHUM MYHUIIMIAIBHOW  YCIyrd, WH(QOPMAIMOHHBIM CTEHJIAM C
oOpa3jaMM UX 3allOJIHEHUS M TEepEeYHEM JOKYMEHTOB, HEOOXOAMMBIX IJis
MPEAOCTABIEHNS KaXKI0M MyHULIUIIAIIBHOW YCIIyTH.

Mecta, mnpenHazHadeHHbIE [ WHQOPMHPOBAHUS H  O3HAKOMIICHUS
3asiBUTEIIEN Cc UH(OPMaIMOHHBIMU MaTepuagaMu, 00opyayrOTCS
UHPOPMAIMOHHBIMU ~ CTEHJIAMH, CTYJIbSIMH W CTOJAMHU [JII BO3MOXKHOCTHU
opopmiieHUsT TOKyMeHTOB. Ha wuHGpOpMaAIMOHHBIX CTEHJax, Ha O(UIMaILHOM
caiiTe pa3MemiarTcs cleAyonme HHPOPMAIIMOHHBIE MaTePHAIIBI:

- CBEJICHHWS O HOPMATHBHBIX MPABOBBIX aKTaxX IO BOMPOCAM HCIOJIHEHUS
MYHULIMIIAIBHOW YCIIyTH;

- 00pa3Lbl 3aN0JHEHHsI OJJAHKOB 3asIBJICHHUIA;

- OJIaHKY 3asBJICHUM;

- YaChl MpUEMa CIIEeIUATUCTOB aIMUHUCTPAIIHH.



Mecra mis 3amogHEHUsS 3asBJICHHUM, OXKHIAHUS W TPOBEACHUS JTUIHOTO
npuemMa rpaxjiai o0OpyayloTCs CTYJIbsIMHU, CTOJIAaMH, 00€CTIeUunBaIOTCSl 00pa3aMu
3asIBJICHUN M KaHUEISPCKUMHU MPUHAAJICHKHOCTSIMHU JJI HAlUCAHUS MUCbMEHHBIX
oOpaleHui.

KabOunetsl, npegHazHayeHHBIE ISl MpUEMa 3asBUTENCH, TOJDKHBI OBITh
000OpyZOBaHbl ~ CTYJbSIMH, CTOJIAMH, KAHIEIAPCKUMH TPUHAIJICKHOCTSIMH,
HH(POPMAITMOHHBIMU TAOTMYKaMHU (BBIBECKAMHU ).

Pabodee MecTO TOJDKHOCTHOTO JIMIIA, TPEIOCTABIISIONIETO0 MyHUITUTIATHHYTO
yciyry, oOopyayercss CpeACTBAMH KOMIIBIOTEPHOM TEXHUKM U OPIrTEXHUKOM,
MO3BOJISIONIMMA  OPTaHW30BaTh TMPEJOCTABICHUE MYHUIIUNIATLHON YCIyTH B
MOJTHOM 00beMe.

2.12. TlokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATHHOU YCITYTH:

-  HaJIMYME  PA3MMYHBIX  CHOCOOOB  TOJNy4YeHHS  HWHPOpManud O
MPEIOCTaBIICHUH YCIIYTH;

- coOmogeHue  TpeOOBaHUN  3aKOHOJATENLCTBA UM HACTOAIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- ycTpaHeHHE  M30BITOYHBIX  QJMHHHCTPATUBHBIX  MPOIEAYp U
aIMUHHUCTPATUBHBIX JICHCTBHM;

- COKpaleHNE KOJIMYECTBA IOKYMEHTOB, MPECTABISIEMbIX 3asBUTEIISIMU;

- COKpallIEHUE CPOKa MPEJOCTABICHUS MYHUILIUTIAIbHON YCITyTH;

- mpodeccroHanbHas ~ TOATOTOBKA  CICIHAIKNCTOB  aJMHUHHUCTPAIINH,
MIPEIOCTABIISIOMNX MyHUITUTATBHYIO YCIYTY.

- BHEouepeaHoe o0cmykuBaHue yyacTHUKoB BOB u nHBanuoB.

3. CocTas, N0CJ1€10BaTEJILHOCTh U CPOKH BbITIOJIHEHHS
aIMUHUCTPATUBHBIX NMPOLEIYP MO NMPEA0CTABIEHHI0) MYHUUMIIAILHOI
YCJIYI'H, TPeOOBAHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BBINOJIHEHHUS AIMMHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH dopme

3.1. IlocnenoBaTenbHOCTh IMUHUCTPATUBHBIX MPOIIEAY].

[TocnenoBarenbHOCTh  AAMUHHUCTPATUBHBIX  TPOIEAYP  WCIIOJTHEHHS
MYHUIIMIIAJIBHON yCIIyTH BKIIIOYAET B ce0s1 CIeyIOIINe JEHCTBUS:

- IPUEM U PETUCTpalrs 0OpaIIeHus;

- paccMOTpeHue o0palieHus;

- TOATOTOBKA 1 HANpaBJIiEHUE OTBETA Ha OOpaIeHUE 3asiBUTEITIO.

3.1.1. Ilpuem u perucrparus oOpaiieHui.

OcHoBaHMeM [UIsi Hayajla WPEJOCTABICHUS MYHULUNAIBHOW yCIyTH
SIBIISIETCS] IOCTYTUIEHHE OOpAIleHUs OT 3asBUTEINS B aIMUHUCTPALIUIO TIOCPEICTBOM
MOYTOBOM, (PaKCUMIIBHOMN CBSI3U JTMOO B DJIEKTPOHHOM BHUJIE.

OOparienne MOANEKUT 00A3aTEIbHON PETUCTPALIMU B TEUEHUE TPEX AHEH ¢
MOMEHTA TIOCTYIUICHUS B aIMUHUCTPAIIHIO.

OTBETCTBEHHOCTH 3a MPUEM U PEruCTpalIiio oOpalleHrs HECET CIEeUANNCT,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIMIO IOKYMEHTOB.

OOpaiienrs, HampaBiICHHBIE IMOCPEACTBOM IMOYTOBOW W (HaKCUMUIHHOM
CBSI3M, U JOKYMEHTbI, CBSI3aHHbIE C MX PACCMOTPEHHEM, IE€pPBOHAYAIHHO



NOCTYNAKT K CHEUUAIUCTY, OTBETCTBEHHOMY 3a IpPUEM M PETUCTPALUIO
JIOKYMEHTOB.

OOpaiieHrs, MOCTYNUBLIME IO  BJEKTPOHHOW  MOYTE, EXKEIHEBHO
pacrneyaThiBatoTCs U O(POPMIISIOTCS CIIEUATUCTOM, OTBETCTBEHHBIM 3a MPHUEM U
perucTpanuio JOKYMEHTOB, [UJIi paccMoTpenust [maBoil cenbcoBeTa B
YCTaHOBJICHHOM TOPsIIKE KaK OOBIYHbIE TUChMEHHBIE OOpaIICHHUS.

Crnenuanuct, OTBETCTBEHHBIM 3a MPUEM W PErUCTPALMIO JOKYMEHTOB,
OCYILECTBISIET TMEPBUUYHYI0 00paboTKy (IpOBEpPKY MPaBUIBHOCTH aJpecaluu
KOPPECIIOHJEHIIMY, HaJu4Yhe BCEX MNPWIOKEHUH M HMHOW JIOKYMEHTALHH,
ABJIAIONICICS HEOTHEMJIEMOM YACThIO OOpAILlEHUs, YTEHHE, OIpPEACIICHHUE
COJIEp>KaHUsl BOMPOCOB OOpaIieHus rpakKIaHWHA) U PEerucTpanuio oOpalieHuil B
YKypHaJie perucTpaluy BXoIA1eld KOPPEeCTIOHAEHIUY.

B Teuenue 1 pabGouero nHsS ¢ MOMEHTa PETUCTPALIMU OOpaICHHsI 3asiBUTEIS
CHELIMAIUCTOM, OTBETCTBEHHBIM 32 NPHUEM U PETUCTPALUIO JIOKYMEHTOB,
OPOBOAMUTCA  TpOBEpKa  OOpallleHUss Ha  COOTBETCTBUE  TpeOOBaHUSIM,
YCTaHOBJIEHHBIM IIYHKTaMHU 2.6 - 2.7 AJMUHUCTPATUBHOTO perjlaMeHTa.

[Ipu nmoctymienun oOpallleHus, Te YKa3aHO O MPHJIOKEHUU JOKYMEHTOB,
KOTOpPbIE  TOJHOCTBIO WM  YAaCTHYHO  OTCYTCTBYIOT,  CHELUAIUCTOM,
OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, COCTaBIISIETCS akT 00
OTCYTCTBUM  COOTBETCTBYIOIIMX JOKYMEHTOB, KOTOpbIM mpHOOIIaeTcs K
oOpalleHuIo.

3.1.2. PaccmoTpenne 0OparieHui.

[Ipowmenmme perucTpanyio NUCbMEHHbIE OOpallieHus nepenarorcs [nase
CEJIbCOBETA.

['maBa cenbcoBeTa MO pe3ysibTaTaM O3HAKOMIIEHHSI C TEKCTOM OOpamnieHus,
IpUJIaraéMbIMU K HEMY JOKYMEHTamMHu B TeueHue 1 pabodero AHS ¢ MOMEHTa MX
HNOCTYIIJICHUS:

- Oompenenser, OTHOCUTCS JU K KOMIETEHIMH aJMUHUCTpPALUU
paccMOTpEHHE MOCTABIEHHBIX B 0OPAIlEHUH BOIIPOCOB;

- ONpENeNsieT XapakTep, CPOKM JEHCTBHUM U CPOKH PAacCMOTPEHUs
oOparreHus;

- OIIPENEISIET UCIIOJIHUTENS TOPYUCHUS;

- CTaBUT WCIIOJIHEHHWE TOPYYEHUH M paccMOTpeHHe OoOpalleHus Ha
KOHTPOJIb.

Pemiennem ['7maBbl cenbcoBeTa SBISETCA PE30TIOLUSA O PACCMOTPEHHUH
oOpalieHusi 1Mo CyIIeCTBY MOCTaBJIEHHBIX B HEM BONPOCOB JIMOO O MOATOTOBKE
MMChbMa 3asBUTEIII0 O HEBO3MOKHOCTH OTBETA HAa MOCTABJICHHBIA BOMPOC B Cllydae,
€CJIM PACCMOTPEHUE TMOCTAaBJIEHHOTO BOIPOCA HE BXOAUT B KOMIIETCHIIUIO
aJIMUHUCTPALIUH.

Crenmanuct, OTBETCTBEHHBIM 3a MPUEM U PEruCTpalMio JOKYMEHTOB, B
teueHue 1 paboyero IHA ¢ MOMEHTa mnepefadu (MOCTYIUICHHs) JOKYMEHTOB OT
['maBbI cenbcoBeTa nepeaaeT oopaueHne i pacCMOTPEHUS 10 CYIIECTBY BMECTE
C MPUJIOKEHHBIMU JTOKYMEHTaMH CIIEHUAINCTY aIMUHUACTPALIUH.

3.1.3. IloaroroBka u HampaBJieHHE OTBETOB Ha oOpalleHHeE.
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CrienuaancT aJMAHUCTPAIMNA OOCCIICUMBAET PACCMOTPEHHE OOpAaIeHUS U
HOJrOTOBKY OTBETa B CPOKH, YCTaHOBJCHHBIC I1.2.4.1 AIMUHHCTPATUBHOTO
periaMeHTa.

CriernanucT aIMHHUCTPAIIMM PacCMaTPUBACT MOCTYIHBINEE 3asBICHUC U
oopMIIsIeT MUCHMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOIPOC MPEIOCTABIACTCS B MPOCTOM, YETKON M MOHATHOU (opme
3a TIOJNKChIO [ J1aBbI CcebCcOBETA JIMOO JIMIIA, €T0 3aMEIIAFOIIETO.

B oTBere Takke yka3pIBaroTCS M (aMUIHS, UMS, OTYCCTBO (IPU HATHYHUH),
HOMeEp Tese()OHa JTOJDKHOCTHOTO JIUIIA, OTBETCTBEHHOTO 32 TOATOTOBKY OTBETa Ha
oOparieHue.

[Tocme monmucaHuss OTBETa CICIUAIKMCT, OTBETCTBEHHBIM 3a TpHEM U
PETUCTPALIMIO JIOKYMEHTOB, PETHCTPUPYET OTBET B JKypHAJE pErHCTpaIiH
KOPPECTIOH/ICHITUHN C MPUCBOCHUEM HMCXOJIAIICTO HOMEpa M HANpaBJIsieT ajpecaTy
1o 1moyTe Ju0O0 BpydaeT aapecaTy JUYHO B TeueHue 1 pabodero AHS ¢ MOMCHTA
TIOIITUCAHUSI.

OTtBeT Ha oOpalieHue, MocTymnarmee B GopMe IEKTPOHHOTO JTOKYMEHTA,
HampaBIsIeTCs B (DOpME JCKTPOHHOTO IOKYMEHTA I10 a/IpeCy ICKTPOHHOU IOYTHI,
YKa3aHHOW B OOpalleHWd, Wi B NMUCBMEHHOW (opMe MO IMOYTOBOMY ajpecy,
yKa3aHHOMY B 0OpalieHuu.

4, (I)OprI KOHTPOJIA 3a UCITOJITHEHHUEM a/IMUHUCTPATUBHOI'O
periiamMmenTa

4.1. TlopamoK OCYHIECTBIEHUS TEKYIIEro KOHTPOJSI 3a COONIOACHUEM U
VCIIOJIHEHHEM OTBETCTBEHHBIMH JIOJHDKHOCTHBIMU JIMLAMU TOJIOXKEHUI perjiaMeHTa
U HHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHUS K
IIPENOCTABICHUI0O MYHULMIIAJIBHOM YCIYrHM, a TaKKe IPUHATUEM PpELICHUN
OTBETCTBEHHBIMM JINLIAMH.

Texymuii KOHTPOJb OCYIIECTBISIETCS OTBETCTBEHHBIMH pabOTHUKAMU
aAMUHHUCTPALIMA COOTBETCTBUM C YCTAHOBJIEHHBIMM HACTOSIIUM pPErIAMEHTOM
COJIEp)KaHUEM JEHUCTBUH M CpPOKaMHM MX OCYILECTBICHMS, a TakKXke IyTeM
IIPOBENICHUSI NPOBEPOK HCIOJHEHUS IOJIOKEHUN HACTOSIIEr0 PEriiaMeHTa, WHBIX
HOPMATHBHBIX IIPABOBBIX AKTOB.

4.2. TlopsiAoK ¥ IEPUOANYHOCTD OCYIIECTBICHUS TIAHOBBIX M BHEIIJIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYeCTBA MPEIOCTABICHUS MyHUIIMTIATBHOM YCIYTH.

B mensx ocymiecTBieHHS KOHTPOJIA 32 TMOJHOTOM H  KayecTBOM
MPEIOCTaBIECHUSI MyHULUMTIATBHOM YCIYTH MPOBOASATCS TUIAHOBBIE U BHEIIAHOBBIE
MPOBEPKHU.

[1nanoBBIE MPOBEPKH MPEIOCTABICHUS MyHUIIMTIIAIBHON YCITyTU MPOBOASITCS
HE yYalle OJHOI0 pa3a B TpU roJa B COOTBETCTBUU C IUIAHOM IPOBEIACHUS
IIPOBEPOK, YTBEPKIEHHBIM TJIABOM CEIbCOBETA.

IIpy npoBeEpKE MOryT paccMaTpuBaTBCS BCE BOIPOCHI, CBS3aHHBIE C
IIPENOCTABICHUEM MYHHMIMNAIBHONW YCIyTH (KOMIUIEKCHBIE TPOBEPKH), WIIN
OTJEIBHBIM BOINPOC, CBSI3aHHBIA C IPEAOCTABIECHWEM MYHULHUIIAJBHON YCIyru
(TemaThyecKue MPOBEPKHU).
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BHemiaHoBbIE  NPOBEPKM  MPEJOCTABICHUS  MYHULMIIAJIBHON  YCIIyTH
MPOBOJIATCA 1O 0OpalIeHUsIM (PU3NYECKUX, IOPUIUUECKUX JIUL] U UHAUBUAYATbHBIX
npeanpuHUMarenel, oOpalleHusIM OpPraHOB TOCYJApCTBEHHOW BJIACTH, OPIaHOB
MECTHOTO CaMOYIIPaBJICHUS, UX JTOJDKHOCTHBIX JIMII, & TaKXKE B LEJISAX MPOBEPKHU
YCTpaHEHHs] HapYUICHUM, BBISBICHHBIX B XOJI€ MPOBEACHHOM BHEIJIAHOBOMU
NPOBEpKH. YKazaHHbIe OOpalleHusl MOJIeKAT perucTpalud B JEHb HX
MOCTYIJICHUS B 3 IMUHUCTPAIHIO.

O npoBeAeHNH MTPOBEPKHU U31AETCS PACIIOPSHKEHUE O IPOBENCHUH IIPOBEPKH
VCITOJIHEHHUSI aJIMUHUCTPATUBHOIO  perjamMeHTa 10  MNPeJOCTaBICHUIO
MYHHIUITAIBHON YCIYTH.

[lo pe3ynbraram NOpPOBENEHHS NPOBEPKH COCTABISIETCS aKT, B KOTOPOM
JOJKHBI OBITh YKa3aHbl JIOKyMEHTAJIbHO MOJATBEP)KIEHHBIC (DaKThl HAPYIICHUH,
BBISIBJICHHBIE B XOJ€ IMPOBEPKH, MM OTCYTCTBHUE TAaKOBBIX, & TAKXKE BBIBOJBI,
COJIep Kalllie OLIEHKY ITOJIHOTBI M KayecTBa IPEJOCTABICHHUS MYHHIMIIAIBHON
YCIIYTH U IPEJIOKEHUS IO YCTPAHEHUIO BBISBIICHHBIX IIPU MIPOBEPKE HAPYIIECHUIA.
[Ipy npoBenEeHMHM BHEIUIAHOBOW IHPOBEPKH B aAKTE€ OTPAXKAKOTCA PE3yIbTaThl
IpoBepKU (aKTOB, U3JIOKEHHBIX B OOpAIllEHUH, a TAaKXKE BBIBOABI U MPEAJIOKEHUS
II0 YCTPAHEHUIO BBISBICHHBIX IPU ITPOBEPKE HAPYLICHUH.

[Io pe3yabTaTam paccMOTpeHUs OOpalleHuid, OOpaTUBLIMMCS JaeTcs
IIMCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh [IOJDKHOCTHBIX JIMI[ 3a pEIICHUS U JEUCTBUSA
(6e3nelicTBue), NpUHUMAaeMbie (OCYIIECTBISEMBbIE) B XOJ€ MPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

JIOJIKHOCTHBIE avna, YIOJHOMOYEHHBIE Ha BBITNIOJIHEHUE
aJIMUHUCTPATUBHBIX JEHUCTBUMA, MPEIYCMOTPEHHBIX HACTOSLIUM PETIAMEHTOM,
HECYT  OTBETCTBEHHOCTb 3a  coOnrofeHue  TpeOOBaHUM, JAEMCTBYIOIIMX
HOPMATUBHBIX MIPABOBBIX AKTOB, B TOM YHCJIE 32 COOJIOCHHE CPOKOB BBIOJIHEHUS
aJIMUHHCTPATUBHBIX  JEMCTBUM, TMOJIHOTY MX COBEpUICHUs, COOJIO/IEHUE
IIPUHIUIIOB TIOBEACHMS C 3aBUTEIISIMHA, COXPAHHOCTb JOKYMEHTOB.

PaGoTHUKM agMUHUCTpALUH NPU NPEJOCTABICHUN MYHUIMIAIBHON yCIIyTH
HECYT OTBETCTBEHHOCTbD:

- 332 HEHCIOJHEHUE WM HEHAJUJIeKAalllee HCIOJHEHUE aJIMUHHACTPATUBHBIX
IIpOLEyp MPHU NPEIOCTABICHUN MyHUIIMIIAIBHON YCIIYTH;

- 3a JeictBus (Oe3neiicTBUE), BIEKYIIME HapylI€HUE MpaB U 3aKOHHBIX
UHTEpPECOB  (DU3MYECKUX  WIM  IOPUAWYECKHX  JIML,  HWHAMBUAYaJIbHBIX
pEANPUHUMATEIICH.

JIOJKHOCTHBIE JIMIIA, BUHOBHBIE B HEHUCIIOJIHEHUM WM HEHaJJIekKaIIeM
UCIIOJIHEHUH  TpeOOBaHMUW  HACTOSIIET0 AJMUHUCTPATUBHOTO  PEIrJIAMEHTA,
MPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJIEHHOM JEHCTBYIOLIUM
3aKOHOIAaTENBCTBOM PO.

5. JocyneoHblii (BHeCyAeOHBbI) MOPSIOK 005KAJTOBAHUS PeLICHUA 1
neicTBuil (0e31eiicTBHS) OPraHa, MpeA0CTABJISIONIEr0 MYHUIIUNIAJILHYIO
YCJIYTY, a TAK:Ke UX J0JKHOCTHBIX JIHI, MYHUIUNAJbHBIX CJIY:KAIIUX,
paGoOTHUKOB



5.1. 3asButenu MO0 WX MPEACTABUTEITN HMMEIOT MPAaBO Ha IOCyaeOHOE
(BHECYeOHOE) O0KaJloBaHUE PEIICHUM W JAeucTBHM (0€3/1eUCTBUS), MPUHSITHIX
(ocyIIecTBISIEMBIX ) B XOJI€ MPEOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

5.2. IlpeameTom nocynebHoOro (BHeCyneOHOro) 00KaJlOBaHUS 3asBUTEIEM
pemennii U gedcTtBuit  (Oe3nedcTBHA)  opraHa,  IPEIOCTaBIISIIOINIETO
MYHULUNAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIAa OpraHa, IpeaoCTaBIIIOLIETO
MYHULIUNAIBHYIO YCIYTY SIBIISTFOTCS:

1) mapymieHue cpoka pEerucTpanyu 3ampoca 3asBUTEINS O MPEIOCTABICHUH
MYHUIMOAIBHOM YCIYyTH, 3ampoca, yKazaHHoOro B crarbe 15.1 denepasibHOro
3akoHa Ne 210-D3;

2) HapyIICHUE CPOKa MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.

3) TpeOoBaHWMEe Yy 3asBUTENA JOKYMEHTOB WIM WHPOpMANUUA JHOO
OCYULIECTBJIECHUS JIEWCTBHI, NPEICTABIECHUE WIA OCYLIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMHM IpaBOBbIMH akTaMu Poccuiickoit ®denepanuu,
HOPMATUBHBIMH [PABOBBIMU aKTaMHU AJTalHCKOro Kpasi, MYHHIUIAJIbHBIMU
MPABOBBIMH aKTaMH JJIS PEIOCTABICHUS MyHULIUTTAIBHON YCITYTH;

4) oTKa3 B MpHEME JOKYMEHTOB, MPEJICTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHM TPaBOBbIMU akTamu Poccuiickoii ®Denepanuu, HOPMATUBHBIMU
MPAaBOBBIMH aKTaMU AJITAlICKOrO Kpas i NPEAOCTABICHUS MYHUUUIAIBHOU
YCIIYTH, y 3aABUTES;

5) oTka3 B MPeNOCTaBICHWH MYHUIUMAIBHOW YCIYTH, €CIH OCHOBAHHS
OTKa3a HE TNPEAYCMOTPEHbl (QefepalbHBIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBUM C HUMU MHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaMU AJITAlCKOTO Kpasl.

6) 3arpeOoBaHME C 3asBUTENS TPU MPEIOCTABICHUN MYHHIIAIATBHOMN
yCIYTd TUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMH aKTAMHU
Poccuiickoit denepannn, HOPMATUBHBIMUA MPABOBBIMU aKTaMH AJTACKOTO Kpas,
MYHULIMNAIbHBIMU TPABOBBIMU AKTaAMH;

7) oTka3 opraHa, MPEJOCTABJISAIONICTO MYHHUIMIIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpPeJOCTABISIIONIEr0 MYHUUMIIAIBHYIO YCIYTy, B
UCITPaBJICHUM JOMYIICHHBIX UMU ONMEYaTOK M OIMMUOOK B BBIJIAHHBIX B PE3YJIbTATE
MPENOCTABIICHUSI MYHUIMIIAIBHOM YCIOyrd JOKyMEHTax JuM0O HapyIIeHHe
YCTAHOBJIEHHOTO CPOKa TaKMX HUCIIPABJICHUM.

8) mapymieHue cpoka WM MOpsAKa BbIIAYM JOKYMEHTOB 10 PE3yJIbTaTam
MPEA0CTaBICHUS MYHUITUTIAIbHON YCITYTH;

9) mnpUOCTAaHOBICHHE MPEIOCTABICHUS MYHHUIUIAIBHOW YCIYTH, €CIH
OCHOBAaHMSI TPHUOCTAHOBJIEHUS HE MPEAyCMOTpPEHbl (pelepanbHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUM C HUMU WHBIMU HOPMATUBHBIMHU MPABOBBIMHU aKTaMH
Poccuiickon denepannuy, 3akOHaAMU 1 UHBIMU HOPMATUBHBIMU IIPABOBBIMU AKTaAMHU
AJNTaiiCKOro Kpasi, MyHUIIUITAJIbHBIMU PABOBBIMU aKTaMHU.

10) TpeboBaHue y 3aABUTEIIS MPH MPEAOCTABICHUH MYHHUIIMIIATBHON YCIyTH
JIOKyMEHTOB WJIM UH(OPMAIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH TIPH MEPBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABICHUS MYHUIUMAIBHON yCIyTH, JMOO B MPEJOCTABICHUH



MYHHUITUTIATFHOM YCIIYTH, 32 UCKIIOYEHUEM CITy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM
4 gactu 1 crateu 7 denepanbHoro 3akona Ne 210-D3.

5.3. XKayoba mogaercs B muUcbMeHHOM (popMe Ha OymMa)kKHOM HOCHUTEJE, B
AJIIEKTPOHHON (opMe B oOpraH, NPEIOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY.
Kamobel Ha pemieHuss U JeWcTBUsA (0e31€MCTBHUE) PYKOBOJUTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMTIAIBHYIO YCIYTY, MOJAIOTCSA B BBIIIECTOAIIMNA OpraH
(mpu ero Hanmuuuu) JKMOO B CIy4ae €ro OTCYTCTBUSL paccMaTpUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOJMTENIEM OpTaHa, MPEJOCTABIISIIONIETO MYHUIIATIAIEHYIO
YCIIyTYy.

XKanoba wHa  pemenus w  geiictBus  (Oe3neiicTBue)  oprasa,
MPEIOCTABIISAIONICTO MYHHIMIAIBHYIO YCIyTy, AOHKHOCTHOTO JIMIIA OpTaHa,
MIPEIOCTABIISAIONIETO MYHUIUMAIBHYIO YCIYTY, MYHHIIUIAIBHOTO CITY)KaIlero,
PYKOBOJUTEIISI OpraHa, MPeI0CTaBIISIONIET0 MYHUITUTIATLHYIO YCIIYTY, MOXKET OBIThH
HaIpaBJeHa 1o noure, C UCIIOJIb30BAaHUEM uH(}OpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT», oduimaibHOro caiiTa oprasa,
MPEIOCTABIISAIONIET0 MYHUITUTIATBHYIO YCIYTY, @ TAKXKE MOXKET ObITh MPUHSATA MPU
JUYHOM TMIPUEME 3aIBUTEIS.

5.4. OcHoBaHHMEM JUIsl Hayaja MpOIEayphl JI0CyacOHOro (BHECY1eOHOIO)
o0OXkaloBaHUsS SIBJIIETCA TMOja4ya 3asBUTENIEM HKajloObl, COOTBETCTBYIOIIEH
TpeboBanusM 4. 5 cT. 11.2 denepanbHoro 3akona Ne 210-D3.

B nuceMenHoi jxano0e B 0053aTeIbHOM MOPSIIKE YKa3bIBAOTCS:

- HAaMMEHOBAHWE OpraHa, MPEAOCTABIIAIONIETO MYHHUIUTAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeI0CTABIISIIONIETO MyHUITUIAIBHYIO YCIYTY, JTHO0
TrOCYJapCTBEHHOTO WM MYHHITUIAIBHOTO CITY)KAIero, PEIICHUs W JICHCTBUA
(Oe3nmeiicTBUE) KOTOPBIX 00KATYIOTCS;

- paMunus, UMsi, OTYECTBO (TOCIEIHEE - TIPU HAJMYUU), CBEJICHUS O MECTE
KUTEIHCTBA 3asBUTENA - (PU3NUYECKOTO JHIAa MO0 HAWMMEHOBAaHUE, CBEJEHUS O
MEeCTe HaXOXACHHS 3asgBUTENS - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) dAESKTPOHHONM MOYTHI (MpU HAIMYWU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JTOJDKEH OBITh HANPABIIEH OTBET 3asSBUTEIIO;

- cBeZIcHUST 00 00XaTyeMbIX PeIIeHUAX U JeUCTBUsIX (0e3/1eliCTBUM) OpTaHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JOHKHOCTHOTO JIMIIAa OpTraHa,
MPEIOCTABISAIONIET0 MYHHUIIMMAIBHYIO YCIyry, JIMOO TOCYAapCTBEHHOTO WIIU
MYHHUITUTIATBHOTO CITYKAIleTo;

- JIOBOJIbI, HA OCHOBAaHWM KOTOPBIX 3asBUTEIIb HE COTJIACEH C PEIICHUEM H
nericteueM  (Oe3felcTBHEM) OpraHa, MPEAOCTAaBISIONIETO0 MYHHIUIIATBHYIO
yCIIYTY, IOJDKHOCTHOTO JIMIIa OpraHa, NpPEIOCTaBJISIONIETO0 MYHUIIMITATBHYIO
YCIIYTY, TU00 TOCYJapCTBEHHOTO WJIM MYHHITUIAIBHOTO CITY)KAIIero. 3asBUTEIICM
MOTYT OBITh TIPEICTaBICHB JOKYMEHTHI (NIPU HAJIWYUH), TTOATBEPIKIAOIINE
JIOBOJIbI 3aIBUTEIISA, TUOO WX KOTIHH.

5.5. 3asgBuTenp UMEET MPABO HA MOJydeHHWE MH(OpPMAIMU U JOKYMEHTOB,
HEOOXOMMMBIX JIUII COCTAaBJICHUS M OOOCHOBAaHMS JKaloObl, B CIydasX,
ycTaHOBJICHHBIX CT. 11.1 @eaepanbuoro 3akoHa Ne 210-D3, npu yciioBuH, 4TO 3TO
HE 3aTparvBaeT TpaBa, CBOOOJBI M 3aKOHHBIE HMHTEPECH IPYTUX JHI[ U €CIU
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yKa3aHHble MH(OpMAaIMs U JOKYMEHThI HE COJIEP)KaT CBEICHHM, COCTABIISIOIINX
rOCyJIapCTBEHHYIO WM UHYIO OXPaHIEMYIO TalHY.

5.6. XKanoba, mocTynuBLIas B Oprad, MpeIOoCTABIIAIOMNN MyHUIIUIAIBHYIO
yCIIyTy, TM0O0 BBIMIECTOSIIINN OpraH (IIpU €ro HAIMYKMH), TOJJIEKUT PACCMOTPEHUIO
B TEUCHHUE ISTHAAUATH pabO4YMX JHEW CO JHS €€ PErucTpaluu, a B cllydae
o0aJloBaHUsI OTKa3a OpraHa, MpPEJOCTaBISIOLIET0 MYHHUIMNAIBHYIO YCIYyry, B
pUeMe JOKYMEHTOB Yy 3asBHUTENS JUOO B UCIIPABJICHUHU JTOMYUIEHHBIX ONEYaTOK U
OMOOK WM B Cly4yae O0KaJoBaHMsI HapyLICHHUS YCTAaHOBIEHHOTO CpPOKa TaKHX
UCIIPaBIICHUH - B TE€UCHHE TISATU pabOYuX THEH CO JIHS €€ PerucCTpaluu.

5.7. Tlo pe3ynpTraTaM pacCMOTPEHUS >KAJIOObI NPUHUMAETCS OJHO U3
CHEAYIOIINX PEIUICHUN:

1) xanoba ynoBIETBOpSETCS, B TOM 4YHcie B (popMe OTMEHBI MPUHSATOTO
pellieHusi, HMCTIPABICHUS JOMYUICHHBIX OMEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ysibTaTe MNPEJOCTaBICHUS MYHULUINAIbHONW YCIyrM JOKyMEHTaX, BO3BpaTa
3aBUTENII0 JICHEKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMH akTaMu Poccuiickoit ®enepanun, HOpMaTUBHBIMU
IIPABOBBIMU aKTaMH AJNITalCKOTo Kpasi, MyHUIUIIAJbHBIMU [IPAaBOBBIMU aKTaMU;

2) B yIOBICTBOPEHHH KaJI0ObI OTKa3bIBACTCS.

He no3anee nHs, cieayromero 3a JHEM MPUHATHUS PEILICHUS MO pe3yibTaTaM
paccMOTpeHMsI KaJoObl, 3asBUTENI0 B MHCbMEHHOH ¢GopMe U IO >KEIaHUIO
3asiBUTENSl B DJIEKTPOHHOM (HhOpMe HampaBiIeTCs] MOTHBUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS JKaJIOOBI.

B cinydae npusHaHuMs KaJoObl MOAJIEkKAIIEH YIOBIETBOPEHHUIO, B OTBETE
3asIBUTENI0 JaeTcs HWH(OpManus O JEHCTBUAX, OCYIIECTBISIEMBIX OpraHOM,
MPEIOCTABISAIONIUM MYHULIUMATBHYIO YCIYTY, MHOTO(YHKIMOHAIBHBIM IIEHTPOM
B LIEJISIX HE3aMEITTUTEILHOTO YCTPAaHEHMsI BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHUU
MYHULIMIIAJBHONW YCIYTH, a TaKKe U yKa3bIBaeTcsi MHGopMalus O JaJIbHEHUIINX
JNEHCTBUSAX, KOTOpPhIE HEOOXOIMMO COBEPIIUTH 3asBUTENI0 B LENAX IMOTYYCHHS
MYHHULUITAIBHON YCIYTH.

B ciydae npuszHanus xanoObl, HE MOAJNIEKAIEH YIOBIECTBOPEHUIO, B OTBETE
3asBUTENIO0 JAIOTCS apryMEHTUPOBAHHBIE Pa3bsCHEHUS O MPHUUYMHAX MPUHSATOrO
peleHus, a Takke HHGOpMaLus O MOPsIJIKE 005KaI0BAHUS IPUHATOIO PEILICHUS.

B cnywae ycraHoBieHHMs B XOJ€ WM IO pe3yjibTaTaM pPacCMOTPEHHUS
XKano0bl TMPHU3HAKOB COCTaBa AaJMMHHCTPATUBHOIO TMPABOHAPYIICHHUS WM
MPECTYIJIEHUSI AOHKHOCTHOE JIMILIO, Pa0OTHHK, HAJIEJIEHHBbIE MOJTHOMOYHUSAMHU IO
PAaCcCMOTPEHHUIO Kaj00, HE3aMEeIUTEIbHO HANPABIISIIOT UMEIOLIUECS MaTEPHUAIIbI B
OpraHbl MPOKYPaTYPHI.



