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00 OpraHu3alMy U OCYIIECTBICHUH IEPBUYHOIO BOMHCKOTO YUeTa Ipa)JaH Ha
TEPPUTOPHUH aIMHUHUCTpAaUUU ['€eoOprueBcKkoro ceapcoBeTa

1. OBIIME ITOJIOKEHW A

1.1. Hacrosimiee Ilonoxxenne 00 opraHu3anuy U OCYIIECTBIECHUU MEPBUYHOTO
BOMHCKOIO YyyeTa TpaXkJaH Ha TEPPUTOPUU aJMUHUCTpanuu ['eoprueBckoro
cenbcoBeta (manee — Ilonmokenue) ompenenser NOPSAOK OpraHU3alud U
OCYLIECTBJICHUSI IIEPBUYHOIO BOMHCKOIO Yy4yeTa TIPAXKJaH Ha TEPPUTOPHH
aJIMUHUCTpAllUU [ €OprueBcKOro cenbcoBeTa (Jajnee — IMOCEICHHE) MO MECTy HX
KUTEIHCTBA WJIM MECTy TpeObIBaHMs (Ha CpoK Oojee 3 MecsieB), B TOM 4YUCIE HE
MOJITBEPKJIEHHBIM pErucTpalei no MecTy >KUTeIbCTBA U (WIIM) MECTy NpeObIBaHMUS,
WIM MECTY MPOXOKJIEHUS aJIbTEPHATUBHON IPa’KJaHCKOM CITy’KObI B COOTBETCTBUU C
3akoHOAaTebCTBOM Poccuiickonn ®Denepannu, [loo)keHHEMO BOWHCKOM Y4YETE,
YTBEpXKIAEHHBIM TnocTaHoBiIeHneM [IpaBurtenscTtBa Poccuiickonn ®enepanyu  oT
27.11.2006 Ne 719, m METOOUYECKUMH PEKOMEHAALMIMH, pa3zpabaTbiBa€MbIMU
MunucrepctBoM 000poHbI Poccuiickoit deneparum.

1.2. Opraamzamnysi ¥ OCYIIECTBICHHE TEPBUYHOIO BOMHCKOTO Yyd4eTa Ha
TEPPUTOPUM  TOCEJeHUs  OOecreynmBaeTcsd  aaMUHUCTpanuedl  ['eoprueBckoro
celbcoBeTa (nanee-AIMUHUCTPALTHS ).

HcrionHeHre NMOJHOMOYMN MO OPraHM3alUd U OCYILIECTBICHHIO MEPBUYHOTO
BOMHCKOI'O y4yeTa B aJMUHUCTpPALIMK BO3JIAra€TCsi HA MHCIEKTOPAa BOEHHO-YYETHOIO
CTOJIa AAMUHUCTPALIVH.

3a cOCTOSIHME EPBUYHOIO BOMHCKOTO Y4eTa OTBEYAET IJIaBa aIMUHUACTPALUH.

JIOJDKHOCTHBIE JIMLA aJIMHHHUCTpauuu (Jajgee — JOJDKHOCTHBIE —JIMLA)
o0ecreunBalOT UCIIOIHEHUE IpaskJaHaMH 00sS3aHHOCTEH B 00JaCTH BOMHCKOTO yueTa
B COOTBETCTBUHU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.



1.3. OO0miee KOJUYECTBO TOJDKHOCTHBIX JIUI, OCYIIECTBIISIOIINX BOMHCKUN
YYET B aIMUHUCTPALIMU, ONPENEIISIETCS UCXOI U3 KOJIMYECTBA IPaXJaH, COCTOSAIINX
Ha BOMHCKOM YY€T€ Ha TEPPUTOPUU IIOCEJEHUSA, B COOTBETCTBUM HOpPMAMH,
YCTaHOBJIEHHBbIMU nocTaHOBieHUEeM IIpaBurenscrBa Poccuiickoin depepauuu Ot
27.11.2006 Ne 719 «O06 ytBepxkaenuu I[lojoxkeHuss 0 BOMHCKOM ydeTe» (nanee —
[TonoxeHnue o BOUHCKOM YYETe).

1.4. IlepBuuHBIi BOWMHCKMW y4Ye€T OCYUIECTBIIETCS IO JOKYMEHTam
MEPBUYHOIO BOMHCKOIO YYeTa:

a) s TPU3BIBHUKOB - MO KapTaM [EPBUYHOTO BOMHCKOIO y4deTa
MPU3BIBHUKOB;

0) Mg TpamopIIMKOB, MUYMAHOB, CTAPIINH, CEPKAHTOB, COJAAT U MAaTPOCOB
3armaca - o an(aBUTHBIM KapTOYKaM U YUETHBIM KapTOUKaM;

B) /T O(hUIIEpOB 3araca - o KapToYKaM IMEPBUYHOTO yUeTa.

1.5. JIokyMEHTBI EPBUYHOIO BOMHCKOI'O y4eTa 3aIllOJHSAIOTCA Ha OCHOBAHHHU
CIEAYIOIINX TOKYMEHTOB:

a) yIOCTOBEPEHHE TPpaKJaHUHA, MOJICKAIIETO MPU3BIBY HA BOCHHYIO CITYXKO0Y,
B TOM 4Hciie B (GOpME IIEKTPOHHOTO JOKYMEHTA, - JIJIsl IPU3bIBHUKOB,

0) BOCHHBIN OUJIeT (BpEMEHHOE yIOCTOBEPEHHUE, BBIIAHHOE B3aMEH BOCHHOTO
OusieTa) WK CripaBKa B3aMEeH BOCHHOTO OWJIeTa - JjIsl BOCHHOOOS3aHHbIX.

1.6. JIOKyMEHTbl MEPBUYHOTO BOMHCKOIO y4deTa JOJDKHBI COJEPKATh
CJICAYIONINE CBEJICHUS O Tpa)kaaHax:

dbamuus, UMsi 1 OTYECTBO (TIPU HAJTMYHH);

JlaTa POKJICHHUS;

CBEJICHUSI O JIOKYMEHTE, YJIOCTOBEPAIOIIEM JUYHOCTh, BKJIIOYAsi BHUJ, CEPHIO,
HOMEDP, JaTy BbIAa4M JOKYMEHTA, HAMMEHOBAHUE WJIU KOJI OpraHa, BbIJIABIIETO TaKOU
JIOKYMEHT;

CTPaxoOBOIl HOMEP WHAMBUIYATLHOTO JHUIIEBOTO cueTa (MIpH HATUYUN );

UACHTU(UKAIIMOHHBIN HOMEP HAJIOTOTUIATEIIbIINKA;

MECTO JKUTEIhCTBA M (WJM) MeECTO TpeObIBaHUS, B TOM UHUCJIE HE
MOATBEPKICHHBIC PETUCTPALIUEH TT0 MECTY KUTEIHCTBA U (UJIM) MECTY MPEOBIBAHUS;

HaJIMYKe TPpaKJaHCTBa (MOJAJIAHCTBA) MHOCTPAHHOTO ToCyJapcTBa JIMOO BUA
Ha JKUTEJIbCTBO WJIM MHOTO JOKYMEHTA, MOJTBEPKIAIONIEr0 MPaBO HA MOCTOSIHHOE
MPOKUBAHUE IPakJaHWHA Ha TEPPUTOPUH HHOCTPAHHOTO TOCYAapCTBa;

CEMEMHOE TI0JIOKCHHUE,

o0pa3oBaHue;

MecTO paboThl (yueOnl);

TOJIHOCTh K BOGHHOM CITY>K0€ 1O COCTOSTHUIO 3/TOPOBBSI;

npodeccuoHalibHasl MOPUTOJHOCTh K TOATOTOBKE II0 BOEHHO-YYETHBIM
CIIEIUAJIBHOCTSIM U K BOGHHOM CITy»K0€ Ha BOUHCKUX JOJKHOCTSX;

CBEJICHUS O BOJAMTEIHCKOM YAOCTOBEPEHUU (TIPU HATTUYHH);

CBeJieHUs1 00 aOOHEHTCKOM HOMEpe MOABUKHOU paanoTesieoHHOM cBs3u (TIpH
HaJIMYKH);

OCHOBHBIE aHTPOTNIOMETPUUECKUE JTAHHBIE;

MIPOXO’KJICHNE BOCHHOM CITYKOBbI WIIH aJIbTEPHATUBHOMN TPAXKITAHCKOM CITY>KOBI;

MIPOXO0’KJIEHNE BOEHHBIX COOPOB;



BJIQJICHUE MHOCTPAHHBIMU SI3BIKAMU;

HaJIMYKU€ BOCHHO-YUYETHBIX U IPAXKIAHCKUX CHEIUATbHOCTEH;

HaJIM4YKE MEPBOTO CIIOPTUBHOIO pa3psi/ia WIH CIIOPTUBHOTO 3BAHMS;

BO30Y’KJIEHHUE WJIU TPEKpPAIlleHUE B OTHOILICHUN IPAKJaHNHA YTOJIOBHOIO JI€Na;

HaJIM4YUEe CyIUMOCTH;

NpU3HAHUE TPAKJAHWHA HE MPOLISAINIUM BOCHHYIO CIYKOy MO MPU3bIBY, HE
uMes Ha TO 3aKOHHBIX OCHOBaHUN, B COOTBETCTBUHU C 3aKJIIOUEHHEM MPU3BIBHON
KOMUCCHU;

OpoHUpOBaHWE TpaXJIaHWHA, TMPEOBIBAIOIIETO B 3amace, 3a OpPraHoM
rOCyJIapCTBEHHOM BJIACTH, OPTraHOM MECTHOTO CaMOYTPABJICHUS WM OpraHu3aiueit
Ha Mepuobl MOOUITU3AIIMU U B BOGHHOE BPEMSI;

npeObIBaHKE B MOOMIN3AIIMOHHOM JIIOJICKOM PE3EPBE;

HaJU4he OCBOOOXKIEHUS WM OTCPOYKH OT MPH3bIBA HA BOCHHYIO CIYXKOy C
yKa3aHUEM COOTBETCTBYIOIIETO TOJIOKEHUS (MOJMYHKTA, IyHKTa, CTaThH)
®denepanbHoro 3akoHa ot 28 mapta 1998 r. No 53-d3 «O BouHCKON 00S3aHHOCTH U
BOCHHOU cIy>k0e», Ha OCHOBAaHHHM KOTOPOTO OHHM IPEJOCTABIICHBI, a TAaKXKe JaThl
3acellaHds TPHU3BIBHOM KOMHUCCHUU, HA KOTOPOM OBLJIO TMPHUHATO peuieHue o006
OCBOOOXKJICHUH OT MPU3bIBA HA BOCHHYIO CIYKOY WJIM O TIPEIOCTAaBICHUU OTCPOUKHU
OT MPU3bIBAa HA BOEHHYIO CIIY)0Y, U HOMEpa MPOTOKOJIA 3TOTO 3aCeIaHMUs.

1.7. Tlpu mocTaHOBKE Ha BOWHCKHM YYE€T, CHATHM C BOMHCKOTO Yy4Ye€Ta H
BHECEHUM HU3MEHEHUU B JIOKYMEHTBHI BOMHCKOTO yueTa TpaxiaH, COCTOAIIUX Ha
BOMHCKOM Y4YETe, a TakKe€ HE COCTOSIIIUX, HO OOSI3aHHBIX COCTOATH Ha BOMHCKOM
ydeTe, 0e3 JTUYHOM SIBKU Tpa)KJaH JOKYMEHThI BOMHCKOI'O yde€Ta MOTYT COJIEpKaTh
TOJIBKO TE€ CBEICHUS O Tpa)xKJaHWHE, YyKa3aHHble B MyHKTe 1.6 HacTosIero
[TonoxxeHusi, KOTOpbIE UMEIOTCSI Y BOCHHBIX KOMUCCAPUATOB, B TOM YKCJIC TTOJTYUYEHBI
U3 TOCYIApCTBEHHOTO HH(POPMAIMOHHOIO pecypca, HHBIX TOCYyAapCTBEHHBIX
WH(OPMAITMOHHBIX CUCTEM W MH(GOPMAIIMOHHBIX PECYpPCOB, a TaKK€ HAa OCHOBAHUU
3alpOCOB BOEHHBIX KOMUCCAPUATOB.

2. OCHOBHBIE 3AJIAU

2.1. OCHOBHBIMU 33/1auaMU BOMHCKOTO yU€Ta SIBISIOTCS:

a) oOecrieyeHHE WCIOIMHEHHWS TpakJIaHaMH BOMHCKOW  0O0S3aHHOCTH,
yCTaHOBJICHHOW  (QeaepanbHbiMu  3akoHamMu "OO6 oGopone", "O BOMHCKOMN
00si3aHHOCTH W BOEHHOM cayxk0e", "O MOOWUIM3AIMOHHON TIOJTOTOBKE U
MobOunm3anuu B Poccuiickoit denepanun';

0) nokyMmeHTaiabHOe O(GOPMIICHHE CBEICHHI BOMHCKOTO ydeTa O rpaxaaHax,
COCTOSIIIIX HA BOMHCKOM YYETE;

B) aHAJIU3 KOJIMYECTBEHHOT'O COCTaBa M KAU€CTBEHHOT'O COCTOSIHUSI MPU3bIBHBIX
MOOMIM3AIMOHHBIX JIIOJICKUX pPecypcoB g A(P(EKTUBHOTO HCIOIB30BaHUS B
HWHTepecax obecredeHrss 000POHBI CTPaHbl M O€30MACHOCTH FOCY/1apCTBa;

') MPOBEJCHUE TIIAHOBOW PabOTHI TIO MOJATOTOBKE HEOOXOIUMOTO KOJMYECTBA
BOEHHO-OOYUYEHHBIX TpaXKJaH, TMpeObIBAIOMMX B 3amace, s oOecreueHus
Meponpusituid o nepeBoay Boopyxkennsix Cun Poccuiickoit ®@enepaunn, Apyrux
BOMCK, BOMHCKUX ()OPMHUPOBAHUN U OPTAHOB C MUPHOTO Ha BOCHHOE BPEMSI B IEPUO]T
MOOWMIIM3AIMN U TIOJJIEP)KaHUE MX YKOMIUIEKTOBAaHHOCTH HAa TpeOyeMOM YPOBHE B
BOCHHOE BpEMS.



3. DYHKLUU

3.1. Ilpu ocyiiecTBIE€HUM TMEPBUYHOIO BOMHCKOTO Yy4Ye€Ta aJAMUHUCTpPALIMS
UCIIOJIHSIET O00S3aHHOCTU B COOTBETCTBUU C DenepaibHbiM 3aKOHOM "O BOMHCKOM
00s13aHHOCTH U BOCHHOM CITyxk0e".

3.2. Ilpu ocCyiecTBIEHUM TEPBUYHOIO BOMHCKOTO Yy4YeTa aJAMUHUCTpPALIMS
o0s3aHa:

3.2.1. OcymecTBisATh cOOp, XpaHEeHWE U 00paOOTKY CBEIECHUH, COACPIKAITIUXCS
B JOKYMEHTAaX NEPBUYHOIO BOWMHCKOTO YyueTa, B TOPSAKE, YCTAaHOBJIECHHOM
3aKoHOAaTeNbCTBOM Poccuiickoit Denepanuu B 001aCTH NEPCOHANBHBIX JAHHBIX U
[TonoxxenneM o BoMHCKOM ydeTe. CocTaB CBEACHUM, COAEPXKAIIMXCS B JIOKYMEHTaX
MEPBUYHOTO BOWHCKOTO ydeTa, W (opMa ydeTa TaKuUX CBEICHUN OIMPEICISIIOTCS
[TonoxxeHneM 0 BOMHCKOM YYETe.

3.2.2. TlognepxuBaTh CBEAECHUA, COJIEpHKAIIUECd B JIOKYMEHTaX NEPBUYHOIO
BOMHCKOI'O Yy4ye€Ta, B aKTyaJbHOM COCTOSSHUM M OOecleuyuBaTh MOJJEPKAHUE B
aKTyaJJbHOM COCTOSIHUM CBEACHUM, COJIEPIKAIIUXCA B TOKYMEHTaX BOMHCKOIO y4eTa.
[Ipu sTom uHdopmaius 00 U3MEHEHUU CBEJECHUM, COJEPIKAIIUXCS B JOKYMEHTaX
BOMHCKOIO  y4yeTa, JIOJDKHA HAaNpaBlIATbCS B BOGHHBIM  KOMHUCCapuaT B
JIBYXHEJIEJIBHBIN CPOK CO JIHS €€ MOJIYYEHUS.

3.2.3. HampaBnsTh 1Mo 3ampocaM BOCHHBIX KOMHCCApUATOB HEOOXOAUMBIC JIJIS
BEJICHUSI BOMHCKOTO y4eTa CBEJICHUSI O IpakJaHaxX, COCTOSAIIMX Ha BOMHCKOM YyYeTe, a
TaKke HE COCTOSIIINX, HO 00sI3aHHBIX COCTOSITh HA BOMHCKOM Y4YETE.

3.2.4. IlpeacrtaBiarh B SJIEKTPOHHOW (opMe B MOPSAJKE, OMPEACIIIeMOM
[IpaButensctBOM Poccuiickont denepanuu, CBEICHUA O TpakKAaHaxX, HE COCTOAIINX,
HO OOSI3aHHBIX COCTOSITh HA BOMHCKOM yUeTe.

3.2.5. OpraHuzoBbiBaTh U OOECHEYMBATH MOCTAHOBKY Ha BOWHCKHUI Y4YeT,
CHAATHE C BOMHCKOIO y4€Ta U BHECEHUE M3MEHEHHI B JOKYMEHTbl BOMHCKOTO y4yeTa
rpakjaH, OOS3aHHBIX COCTOSITh HAa BOMHCKOM yue€Te, MpHU UX Iepee3iec Ha HOBOE
MECTO KUTEIbCTBA U (UJIM) MECTO MPEOBIBAHMS, B TOM YHCIIC HE MOATBEPKICHHBIC
perucrpaiuen mo MecTy >KUTEIhCTBA U (WJIM) MECTY MpeObIBaHus, TUOO0 BBIC3AC U3
Poccuiickoit @enepainuu Ha Cpok 0oJiee MIECTH MECSIEB WM Bbe3e B Poccuiickyto
denepanuro.

3.2.6. OcymecTBiasiTh cOOp HHPOpMAIMKM O TPOXOKIACHUU TpakJaaHaMU
MEJIMIIMHCKOT0 00CJIeIOBaHMs MPU MepBOHAYATILHON MOCTAHOBKE HA BOMHCKUH YYET,
MPU3bIBE WM TOCTYIUICHUU HAa BOCHHYIO CIIY»XOYy IO KOHTPAaKTy, MOCTYIUICHUH B
MOOMIN3AIIMOHHBIN JIFOJACKON pe3epB, MOCTYIJICHUH B BOCHHBIC MPO(ECCHOHATBHBIC
oOpa3zoBaTebHbIE OpraHu3allid W BOCHHBIE 00pa30BaTENIbHBIC OPTraHU3ALMU
BBICIIIETO  0Opa3oBaHMs, TPU3BIBE HAa  BOCHHBIE  COOpPBI, MEAMIIUHCKOTO
OCBHUJICTEIIbCTBOBAHMS paHee NPHU3HAHHBIX OTPAHUYCHHO TOJHBIMH K BOCHHOU
CITy0€ 10 COCTOSIHHUIO 3/T0POBBSI.

3.2.7. Opra#u3oBbiBaTh U 00€CIEUNBATh CBOECBPEMEHHOE OTOBEIICHHE
rpaXjaaH O BbI30BaX (TIOBECTKAaX) BOEHHBIX KOMHCCApUATOB, B TOM 4YHCJIE B
AIEKTPOHHOM (hopme.

3.2.8. Bectu npuem rpaxkJiaH 1o BOIpocaM BOMHCKOTO y4YeTa.



3.3. B memsix opranmzanuu u obecriedeHusi cOopa, XpaHEHHs U OOpabOTKU
CBEIICHMI, coAepKaluxcsi B JOKYMEHTax MEPBUYHOIO BOUWHCKOIO y4era,
JOJKHOCTHBIE JIUIIA:

a) OCYUIECTBJISIOT TEPBUYHBbIA BOMHCKUU YYeT TpaxkaaH, NpeObIBaIOIIUX B
3amace, M TpaKJaH, MOMJIEKANIMX MPU3BIBY HAa BOCHHYIO CIYXOy, MPOKHUBAIOLIUX
Wiu TpeObIBaOIMX (Ha Cpok Oosee 3 MecsleB), B TOM 4YHCIEe HE HMEIOIIUX
pPEruCTpallid O MECTY KUTENIbCTBA U (MJIM) MECTy MpeObIBaHUS, HA TEPPUTOPUU
CEJIbCKOTO TIOCEJICHUS;

0) BBIBIAIOT COBMECTHO C OpraHaMd BHYTPEHHUX JeJd TpaKIaH,
MPOKMBAIOIINX WM MPEeObIBAIOIIMX (HA CpPOK Oojee 3 MecslueB), B TOM YHCIE HE
UMEIOIIUX PEruCTpalud MO0 MECTy JKUTEJIbCTBA W (WJIM) MeCTy MpeObIBaHUs, Ha
TEPPUTOPUHU CEJIHLCKOTO MOCEJICHUS U MOIJICkKAITUX TOCTAHOBKE HA BOMHCKUH yUET;

B) BEAYT YYE€T OpraHu3aludil, HAXOJSAIIUXCS HAa TEPPUTOPUH CEIHCKOTO
MOCEJIEHUS, U KOHTPOJIUPYIOT BEJICHUE B HUX BOMHCKOI'O yUETa;

) BEIyT © XPaHAT JOKYMEHTHl [EPBUYHOIO BOMHCKOIO Yy4yeTa B
MaIlIMHOMMCHOM M DJJIEKTPOHHOM BHJAaX B TMOpSAKEe M 1O (opmMaM, KOTOpbIE
omnpenenstorcs MunuctepcTBoM 000poHbl Poccuiickoit deneparuu.

34, B uensx mnoaiepkKaHus B aKTyaJbHOM COCTOSIHUM  CBEJICHUIA,
CoJlepKaIlUXCsi B JIOKYMEHTax IEPBUYHOIO BOMHCKOTO YyueTa, U oOecrneueHus
MOAJCPKAHNUS B AKTyaJIbHOM COCTOSIHUU CBEACHUM, COAEpKAIUXCS B JTOKYMEHTaX
BOMHCKOI'O Y4€Ta, JOJKHOCTHBIE JIUIA!

a) CBEpSAIOT He pexe | pa3a B rojl JOKYMEHTHI IEPBUYHOTO BOMHCKOI'O YY€Ta C
JOKyMEHTaMU BOMHCKOTO Yy4ye€Ta COOTBETCTBYIOUIEIO BOEHHOIO KOMHUCCapuara H
OpraHu3alui;

0) CBOECBPEMEHHO BHOCIT W3MEHEHHUSI B CBEICHHS, COJEpXKaluecs B
JOKyMEHTaX NEpPBUYHOIO BOMHCKOIO yyeTa, W B TedeHue 10 pabGoumx gHei
COOOIIAIOT O BHECEHHBIX M3MEHEHHAX B BOCHHBIM KoMHccapuarT 1o ¢dopme,
onpenensiemoir MunuctepcTBoM 060ponsl Poccuiickoit denepanuu;

B) pa3biACHSIOT JOJKHOCTHBIM JIMIIAM OpTaHM3alliii M TpakIaHaMm UX
00s13aHHOCTH TI0 BOMHCKOMY Y4eTYy, MOOMIM3AIIMOHHOM TTOITOTOBKE M MOOMIM3AIIHH,
YCTAHOBJIEHHBIE 3aKOHOAATeNbCTBOM Poccuiickon ®denepauu W HACTOSLIMM
[TonoxeHueM, OCyIIEeCTBISIOT KOHTPOJb UX UCIIOTHEHUS, a Takke HHHOPMHUPYIOT 00
OTBETCTBEHHOCTH 32 HEMCIIOJHEHUE YKAa3aHHBIX 00S3aHHOCTEH;

I) TPEACTaBISIOT B BOCHHBIM KOMHUCCApUAT CBEIAEHUS O  Clydasx
HEUCTIONHEHUSI TIOKHOCTHBIMU JIMIIAMU OpTaHU3allui U TpakJaHaMu O0sI3aHHOCTEH
110 BOMHCKOMY Y4eTy, MOOMIM3aIIMIOHHOW OATOTOBKE U MoOwmIn3auu B TeueHue 10
pabounx JHEW CO JHSA WX BBISBJICHUS B AJIEKTPOHHOU (opmMe, B TOM UHCIIE Ha
ChEMHOM MAIIMHHOM HOCHUTENE HH(OPMAIIUH.

3.5. B nensax opranuzanuu U 00eCreueHus MOCTAaHOBKU TPa)KJaH Ha BOMHCKUMN
YYeT JI0JKHOCTHBIE JIUIIA!

a) TPOBEPSIOT HAIWUYME M TMOJJIMHHOCTh BOEHHBIX OHJIETOB (BPEMEHHBIX
yIOCTOBEPEHUH, BBIJAHHBIX B3aMEH BOCHHBIX OMJIETOB), CIPABOK B3aMEH BOEHHBIX
OWJIETOB WJIU yIOCTOBEPEHUM TPaXKaaH, MOJICKAIINX TPU3bIBY HA BOCHHYIO CITYXOY,
B TOM 4HCJe B (hOpMe AJIEKTPOHHOTO JOKYMEHTA, a TAKXK€ MOJTMHHOCTH 3amucel B
HUX, HAJIMYUE MOOWIM3AIMOHHBIX TPEANUCaHuid ()T BOCHHOOOSI3aHHBIX TPHU



HAJIMYUHA B BOGHHBIX OWJIETaX WM B CIIPaBKax B3aMEH BOCHHBIX OMJIETOB OTMETOK 00
X BPYYEHHUH), NMEPCOHAIBHBIX 3JEKTPOHHBIX KapT (IPU HAJIMYMUU B JOKYMEHTax
BOMHCKOI'O y4eTa OTMETOK 00 MX BBIJIay€), OTMETOK B JIOKYMEHTaX BOMHCKOTO y4eTa
O CHSATHM TPa)KJaH C BOMHCKOTO y4YeTa IO MPEKHEMY MECTY KUTEIbCTBA, OTMETOK B
nacroptax rpaxnaaH Poccuiickoit ®enepanii 00 MX OTHOIICHWH K BOWHCKOM
00s13aHHOCTH, >KETOHOB C JHMYHBIMU HoMepamu Boopyxennsix Cun Poccuiickoii
®denepanuu (1151 BOCHHOOOS3aHHBIX MPU HAJIMYUU B BOCHHBIX OMJIETax OTMETOK 00
UX BPYUYECHUH);

0) 3amoJHSAIOT KAPTOYKH TIEPBUYHOTO ydeTa Ha OPHUIEPOB 3amaca. 3amoHIIOT
(B 2 sx3eMIusipax) andaBUTHBIC KAPTOUKH W YUYCTHBIC KaPTOUKH Ha MPAMOPIIUKOB,
MHUYMAHOB, CTapUIMH, CEP>KAHTOB, COJAAT U MATPOCOB 3araca. 3aroJIHSIIOT KapThl
MEPBUYHOIO BOMHCKOI'O ydeTa MPHU3BIBHUKOB. 3alOTHEHUE YKa3aHHBIX JOKYMEHTOB
MPOU3BOJIUTCSI B COOTBETCTBHM C 3allUCSIMM B BOCHHBIX OuieTax (BpPEeMEHHBIX
YIOCTOBEPEHUSX, BEIIAHHBIX B3aMEH BOCHHBIX OMJIETOB), CIIPABKaX B3aMEH BOCHHBIX
OWJIETOB U yJIOCTOBEPEHUSIX IPaKJIaH, OAJISKAIIUX MTPU3bIBY HA BOCHHYIO CITYXO0y, B
TOM 4Hciie B (OpMe IEKTPOHHOTO JOKYMeHTa. [Ipu 3TOM yTOUHSIOTCS CBEICHHS O
CEMEHHOM TOJIOKEHUHU, 00pa30oBaHUMU, MecTe paboThl (y4eObl), TOHKHOCTH, MECTE
KUTEIHCTBA MJIM MECTEe NMpeObIBaHUS Tpak/laH, B TOM YHCJIE HE TMOITBEPKICHHBIX
perucTpanueil Mo MecCTy JKUTEIbCTBa W (WIM) MeCTy NpeObIBaHUSA, U Jpyrue
HEO0OXO/IMMbIE CBEJICHUS, COJEPKAIMECcs B IOKYMEHTaxX Irpak/iaH, MPUHUMAEMbIX Ha
BOWHCKHU YYET;

B) MPEJCTABJISIIOT BOCHHBIE OWIETHl (BPEMEHHBIE YJIOCTOBEPEHUS, BbIJAHHbIC
B3aMEH BOCHHBIX OWJIETOB), CIpPaBKU B3aMEH BOCHHBIX OHWJIETOB, MEPCOHAIBHBIC
ANIEKTPOHHBIE KapThl, ajd()aBUTHBIC U YYETHBIE KAPTOUKHU MPAroOPIIMKOB, MUYMAHOB,
CTapIIVH, CEPKAaHTOB, COJIIAT W MAaTPOCOB 3alaca, YJIOCTOBEPEHHUs] TpaxkaaH,
MOJICKAIIKUX MPU3bIBY HAa BOCHHYIO CIYykO0y, B TOM 4HCJe B (hopMe DJIEKTPOHHOTO
JIOKYMEHTAa, KapThl IEPBUYHOIO BOMHCKOT'O y4Ye€Ta MPU3bIBHUKOB, a4 TAKXKE MacropTa
rpaxnaan Poccuiickoit ®enepani ¢ OTCYTCTBYIOIIMMH B HHUX OTMETKamMu 00
OTHOIIEHUM TPAXKJAH K BOMHCKOW OOS3aHHOCTH B 2-HENEIbHBIM CPOK B BOCHHBIN
KoMuccapuar s oOpMIICHHS TIOCTAHOBKM Ha BOMHCKUN YyueT. OmoBemaT
MPU3BIBHUKOB O HEOOXOJIMMOCTH JIMYHOM SIBKM B COOTBETCTBYIOIIMI BOCHHBIN
KOMHCCapuaT JJisi MOCTaHOBKM Ha BOWHCKUU yueT. Kpome Toro, muHbopmupyror
BOEHHBIE KOMHCCApUaThl 00 OOHApYKEHHBIX B JIOKYMEHTaX BOMHCKOTO y4eTa H
MOOWIM3AIMOHHBIX — MPEINUCAHUSAX  TpaxkaaH  HUCIPABJICHUSX, HETOYHOCTSX,
MO/ICJIKaX ¥ HEMOJIHOM KOJIMYECTBE JIUCTOB. B ciiydae HEBO3MOXKHOCTH O(POpMITCHUSI
MMOCTAHOBKM Tpa)XJaH Ha BOMHCKUW YY€T HAa OCHOBAHHUM MPEICTABICHHBIX HMU
JIOKYMEHTOB BOMHCKOTI'O Yy4€Ta OpraHbl MECTHOTO CaMOYIPABJIEHHUS OIMOBEHIAIOT
rpaXJIaH O HEOOXOJAMMOCTH JIMYHOM SIBKH B BOCHHBIE KOMHCCApHaThl WIH
HaIpaBJIeHUM HEOOXOJUMBIX CBEJACHUN B BOCHHBIM KOMHCCAPUAT B SJIEKTPOHHOU
dbopme. HampamieHue rpakgaHaMud CBEIACHUH, HEOOXOAMMBIX JJIsi MOCTAHOBKH Ha
BOMHCKHI YYET, B AJICKTPOHHON (hOpMeE OCYIIECTBISETCS ¢ UCIIOIB30BAHUEM TIOpTaIa
rOCYAapCTBEHHBIX M MYHUIIMTIATBHBIX ycnyr (GyHkuuii). [lpu mpueme oT rpaxmnan
JIOKYMEHTOB BOMHCKOI'O Y4€Ta BBIJAIOT PACIIUCKH.

3.6. B mensax opraHuzanuu W OOECHEUYEHUS] CHATHS TPaXIaH C BOUHCKOTO
y4eTa JOJKHOCTHBIE JIUIA:



a) MPEJCTaBJISIIOT B BOEHHBIE KOMUCCAPUATHI IOKYMEHThl BOMHCKOTO y4yeTa U
NacrnopTa B ciiydyae OTCYTCTBHUSI B HUX OTMETOK 00 OTHOIICHUH TpaXkaaH K BOMHCKOU
00S3aHHOCTH JUIsl COOTBETCTBYIOIIETO O(OPMIICHUS YKa3aHHBIX JOKYMEHTOB.
OnogemniatoT oQUIEpOB 3amaca U NPU3BIBHUKOB O HEOOXOIUMOCTH JIMYHOW SIBKU B
COOTBETCTBYIOIIMI BOEHHBIM KOMHCCapuaT il CHSATHUS C BOMHCKOrO ydyera. Y
BOCHHOOOS3aHHBIX, YOBIBAIOIIMX 32 TIpeiesibl MYHHUIMIAIBHOTO 00pa3oBaHMUs,
pEIeHUSIMUA BOCHHBIX KOMUCCAPOB MYHUIIMTIATBHBIX 00pa30BaHU MOTYT U3bIMATHCS
MOOWIJIM3AIIMOHHBIC TIPEAMKUCAHNSA, O YeM JIeJIaeTCS COOTBETCTBYIOIIAS OTMETKA B
BOCHHBIX OuiieTax (BPEMEHHBIX YJIOCTOBEPEHHMSIX, BBIJAHHBIX B3aMEH BOEHHBIX
OUNIeTOB) WM CIpaBKax B3aMEH BOEHHBIX OuieToB. B cimyuae HeoOxommmocTu
YTOYHEHUS BOCHHO-YYETHBIX JAHHBIX BOEHHOOOS3aHHBIX WX OIOBEMIAIOT O
HEOOXOMMOCTH JIMYHON SBKM B BOCHHBIE KOMHUccapuaTthl. [Ipu mpueme oT rpaxkman
JIOKYMEHTOB BOMHCKOT'O Y4Y€Ta U MaclOPTOB BbIJAIOT PACIUCKH;

0) TmNOpou3BOAAT B  JIOKYMEHTAaxX  MEPBUYHOTO  BOMHCKOTO  ydeTa
COOTBETCTBYIOIINE OTMETKH O CHATHH C BOMHCKOTO YY€ETa;

B) COCTABJISIFOT U MIPEJICTABIIAIOT B BOCHHBIN KOMUCCApHUAT B 2-HEJEIbHBIN CPOK
CIUCKM TpaxJaH, YyOBIBIIMX HAa HOBOE MECTO JKUTEIbCTBA 3a MPEJEbl
MYHHUITUTIATBHOTO 00pa30oBaHus 0€3 CHATHS C BOMHCKOTO YYETa;

I) XpaHAT JOKYMEHTHl NEPBUYHOIO BOMHCKOTO Yy4ye€Ta TPaXKIaH, CHITBIX C
BOMHCKOTO Yy4e€Ta, A0 OYEpPEIHONW CBEPKHM C YYETHbIMU JIAHHBIMU BOEHHOTO
KOMHCCapHuaTa, IoCjie Yero YHUUTOXKAIOT UX B YCTAHOBJICHHOM TIOPSIJIKE.

3.7. ExeroaHo, no 1 ¢eBpans, npeactaBisiioT B COOTBETCTBYIOIIUN BOCHHBIM
KOMHCCapHaT OTYEThl O pe3yJibTaTaX OCYIIECTBICHUS MEPBUYHOTO BOMHCKOTO ydeTa
B MIPE/IIECTBYIOIIEM TOTY.

3.8. Ilpu OTCYTCTBMM TEXHHYECKOW BO3MOXXHOCTH IIOJIy4YCHHUs CBEICHUM B
ANEKTPOHHON (opMe U3 TOCYAapCTBEHHOro HH(GOPMAIMOHHOIO pecypca, HHBIX
rOCyapCTBEHHBIX HH(DOPMAIMOHHBIX CHCTEM U HMHQPOPMAIUOHHBIX PECYpCOB
MIPEICTABIIAIOT HE Mo3/iHee | HOAOPS B COOTBETCTBYIOIIMK BOECHHBIN KOMHCCApUAT B
NUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTeNe WiIH B (OpME BICKTPOHHOTO
JIOKyMEHTa, TMOJAMHUCAHHOTO  YCHJIGHHOW  KBaJIM(UIIMPOBAHHOM  DIIEKTPOHHOM
MOAMNUCHIO, CBEACHUSI O TPaKJaHaX, MOMJIEkKAIIUX MMEePBOHAYAIILHOW MOCTAHOBKE Ha
BOMHCKHI y4eT, o (opme coryiacHo npusoxkennro Ne 6 k [lonoxkeHnto o BOUHCKOM
y4erTe.

DopMUPYIOT U NPEACTABISAIOT CIIUCOK B BOGHHBIA KOMUCCapUaT Ha OyMakHOM
HOCHUTEJIE U B JIEKTPOHHOM BHje. KpoMe Toro, mpeAcTaBisiOT B 2JIEGKTPOHHOM BUJIE
KapThl IEPBUYHOI'O BOMHCKOI'O y4eTa MPU3bIBHUKOB HA BCEX TPaKJaH, BKIFOUYEHHBIX
B CIIHCOK.

4. TIPABA

4.1. JIOKHOCTHBIE JIMIIA BIIpaBe:
a) 3ampaiIMBaTh y OpraHu3aiii u rpaxxaad nHPoOpMaIroo, HEOOXOIUMYIO IS
BEJICHUS JOKYMEHTOB BOMHCKOI'O YUETa;



0) BBI3BIBATH TPAXKIAH 11O BOITPOCAM BOMHCKOTO yU€Ta M OTIOBEIIATh TPak/IaH O
BBI30BAaX (MIOBECTKAX) BOEHHBIX KOMHCCApUATOB, B TOM YHCJIE B AJIEKTPOHHOMU (hopMme;

B) OIpEAeNATh TOPSAJOK OIOBEIIEHUSI TpaXJaH O BbI30Bax (MOBECTKAX)
BOEHHBIX KOMHUCCAPUATOB, B TOM YHUCJIE B DJIEKTPOHHOU (opMe;

I') OIIPENENATh MOPSIIOK MPUeMa IpaXkaH Mo BOIPOCaM BOUHCKOTO YUETa;

1) 3amnpaildBaTh y BOCHHBIX KOMHCCAapHUATOB pPa3bsCHEHUS [0 BOMpPOCaM
MEPBUYHOTO BOMHCKOTO Y4eTa;

€) BHOCUTb B BOCHHBIE KOMHUCCAPHUATHI MPEJIOKEHUSI O COBEPIICHCTBOBAHUU
OpraHu3alMy MEPBUYHOTO BOMHCKOTO yUeTa.

5. PYKOBOJICTBO

5.1.JIno, oCyImecTBIAONIEE NEPBUYHBIN BOMHCKUI YYET B aIMUHUCTPALIUU —
WHCIIEKTOP BOEHHO-YYETHOI'O CTOJa aJMUHHUCTPALMH, Ha3HAYAETCs Ha JOJLKHOCTh U
0CBOOOXKAAETCS OT JOJKHOCTH IJIaBOM MOCEIECHUS.

5.2. HHCnekTrop BOEHHO-YYETHOIO CTOJa AJMUHUCTPAlMU HAXOJIUTCA B
HEIOCPEICTBEHHOM ITOJAYNHEHNH Y IJIaBbl IIOCEJICHUS.

5.3. B ciiyyae BpEMEHHOI'O OTCYTCTBHSI MHCIIEKTOPAa BOEHHO-YYETHOI'O CTOJa
aJIMUHUCTpallUd Ha paboueM MecTe (OTIYCK, BPEMEHHas HETPYI0CIOCOOHOCTD,
KOMaH/JMPOBKA) €ro 3aMeIllaeT rjiaBa aJMUHUCTpPALUU [ €OprueBcKOro ceabCcoBeTa.



[Tpunoxenue Ne2
K [TOCTAHOBJIEHUIO a/IMUHUCTPALIUN

["eoprueBckoro ceabcoBeTa
ot 04.03.2024r. Ne2

JOJDKHOCTHAA MHCTPYKIMA
MHcnexropa BOSHHO-YYETHOTO CTOJIA
aAMUHUCTPALMK [ €OprueBcKoro ceibcoBeTa

[. O0wne mosoKeHU

1.1. Hacrosimass AOMKHOCTHAs HMHCTPYKILHUS pa3paboTaHa B COOTBETCTBUM C
nojiokeHussMu ~ TpymoBoro  kojekca  Poccumiickorn  @enepanuu,  HWHBIMHU
HOPMATUBHBIMHM aKTaMU, PEryJUPYIOUIMMH TPYJOBbIE MPABOOTHOIIEHHUS, a TaKXKe
[TonoxxenneM 00 OpraHv3alMi W OCYIICCTBICHUM TEPBUYHOTO BOMHCKOTO yudeTa
rpakJaH Ha  TEpPpUTOPUU  ['€OPrHMEBCKOTO  CEIIbCOBETA,  YTBEPKICHHBIM
IoCTaHOBJIeHHEM TJaBbl I eoprueBckoro cembcoBeTa ot 04.03. 2024 1. Ne 2,

1.2. Ha [OOMKHOCTH MHCHEKTOpAa BOCHHO-YYETHOTO CTOJIA AJMHHUCTPALIMHU
MyHHUIMIATBHOTO 00pa3oBaHus (fnanee — MHCIeKTop) Ha3HAYaeTcs JUI0, UMEIoIIee
CpeaHee crienuaibHoe 00pa3oBaHUE.

1.3. Ha3naueHue Ha MODKHOCTb M OCBOOOXKIEHHE OT HEE MPOU3BOIAUTCS
pacropshKeHHEM  aJIMUHUCTPALAH ['eoprueBckoro cenbcoBera (janmee —
AJMUHHCTpAIMs1) MOCJE COTJIACOBaHUS KaHIAMAATYPhl C BOCHHBIM KOMHUCCAPUATOM
JlokTeBckoro paiioHa ANTaliCKOTroO Kpasl.

1.4. NHCcniekTOop B CBOEHM AEATEIBHOCTU PYKOBOACTBYyeTCs DenepaibHbIMU
3akoHamu Poccuiickoit ®enepanuu ot 31 mas 1996 rona «O6 oboponey, ot 28 mapTa
1998 roga «O BOMHCKOUN O0SI3aHHOCTH M BOGHHOU Cityx0e», oT 26 deppans 1997
roga «O MOOMJIM3AIIMOHHOW TMOATOTOBKE © MoOwan3ammu B PocCHICKON
@enepanun», nocraHoBieHueM I[IpaBurenscTBa Poccuiickon Penepanum ot 27
HOs10ps 2006 r. Ne 719 «O6 ytBepxknenun IlookeHUSI O BOMHCKOM YYETE,
[Ipukazom Munuctpa o6oponbsl Poccuiickoit denepannu ot 22 Hosiopst 2021 T.
No 700 «O06 ytBepxkaeHuu MHCTpykiuu o0 opraHu3aiuu paboThl IO 00ECTICYEHUIO
GyHKIIMOHUPOBAHUS CUCTEMBI BOMHCKOTO yueTa, Meroanueckumu
PEKOMEHAAIUSAMH [0 OCYUIECTBICHHIO TNEPBUYHOIO BOMHCKOTO Yy4y€Ta B OpraHax
MECTHOTO caMoyTipaBiieHus (yTB. HauaabHUKOM ['eHepanbHoro mraba BoopykeHHbIX
Cun Poccuiickoii ®enepanuui - MEpBbIM 3aMecTUTENeM MUHUCTpa OOOpPOHBI
Poccuiickoit ®@enepanuu 11 utons 2017 r.), UHBIMHM HOPMAaTUBHBIMHU IPABOBBIMU
aktamu Poccuiickorn denepaunu U pyKOBOIAIIMMHU JOKYMEHTaMu MMHUCTEPCTBA
o0oponbl Poccuiickoii @denepanu B 001acCTH BOMHCKOTO ydeTa M OpPOHHUpPOBAHUS
Ipak1aH.

1.5. IHCnieKTOp JOJKEH 3HATh:

1.5.1. 3akoHomarenscTtBO Poccuiickoit Denepanny, HOPMATUBHBIE TPaBOBBIE
aKTbl, MMOJOKEHUSI, UHCTPYKIIUHU, IPYTU€ PYKOBOJSIINE MAaTepUANIbl U JTOKYMEHTHI B
MpEeNenax CBOEH KOMIIETEHIINH.



1.5.2. IlpaBuna 1 HOPMBI OXPaHbI TPYy/la U TEXHUKU OE30MAaCHOCTH.

1.5.3. OcHOBBI OpraHu3alyu TpyJa U YIpaBICHHUS.

1.5.4. [IpaBuna sKCITyaTallui BHIYUCIUTEIIbHON TEXHUKHU.

1.5.5. OcHOBBI CiTy’KE€OHOU ITUKHU.

1.5.6. IlpaBuna genoBoro oOIICHHUS.

1.5.7. Opranusanuio 1eJ0mnporu3BO/ICTBA.

1.5.8. KoMmbioTepHble TEXHOJOTMU M MPOrpaMMHOE OOECIeUYeHHE II0
aBTOMATU3UPOBAHHOUN 00paboTke nHPopManuu (TEKCTOB, Oa3bl TaHHBIX, U T.1.);

1.5.9. Cramgaptel  yHUPUIIMPOBAHHOW  CHCTEMBl  OpPTaHU3AIMMOHHO-
pacnopsAIuTEIbHON TOKYMEHTALUH.

1.5.10. ITopsatok KOHTPOJIA HAJ NPOXOKAECHUEM CIYKEOHBIX JOKYMEHTOB.

1.6. MHCTIEKTOp JOJIKEH YMETh:

1.6.1. CocraBisATh NMPOEKTHI PACHOPSIUTENBHBIX, NMPABOBBIX (HOPMATHBHBIX)
JIOKYMEHTOB, CIIPABKH, JI€JIOBBIE MCbMaA U T.II.

1.6.2. VYBepeHHO HCHOJB30BaTh B pabOTe€ NEPCOHAIBHBIM KOMIIBIOTED H
JIPYTYIO OPITEXHUKY.

1.6.3. Bect 0TUETHYIO JOKYMEHTaIMIO, 000011aTh U TOTOBUTH HEOOXOAMMBIE
JaHHBIE NIl COCTAaBJICHUS OTUETOB U JIOHECEHMH B COOTBETCTBHM C TPEOOBAHUSMU
PYKOBOJSIINX JOKYMEHTOB.

II. JlomkxHOCTHEIC 00S3aHHOCTH

Ha MucnekTopa Bo3mararoTcs ClIeayroIe 00sS3aHHOCTH:

2. [Ipn OCyIIECTBICHHH TMEPBUYHOTO BOMHCKOIO Yy4de€Ta HCIOJIHATH
00s13aHHOCTH B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM «O BOMHCKON 00s3aHHOCTU
Y BOCHHOU CITy»K0e»:

2.1.0cymecTBiaTh cOOp, XpaHeHHe U 00padOTKy CBEACHHH, COAEPIKAIIUXCS B
JOKYMEHTAaX TMEPBUYHOTO BOMHCKOTO YYe€Ta, B MOPSAAKE, YCTAaHOBJIECHHOM
3aKOoHOJIaTeIbCTBOM Poccuiickoit deneparuu B 001acTi MEPCOHANBHBIX JAaHHBIX U
[TonoxxenneM o BOMHCKOM ydeTe. CocTaB CBEeICHUH, COAECpKAIINXCS B IOKYMEHTaX
NEPBUYHOTO BOMHCKOTO yuera, W (opma ydeTra TaKUX CBEACHHUN OMPENesIOTCS
[Tosio’)keHHEM O BOMHCKOM y4ETE.

2.2 IlopnepxuBaTh CBEIICHMS, COJAEpIKAIIMUECS B JOKYMEHTax IMEPBHUYHOIO
BOMHCKOTO Yy4e€Ta, B aKTyaJbHOM COCTOSIHUM M OOecIleuuBaTh IMOJIepKaHuEe B
AKTyaJIbHOM COCTOSIHUU CBEIECHUM, COJCPKAIMXCSI B JOKYMEHTaX BOMHCKOTO Y4eTa.
[Ipu >TOoM MHPOpMalusi 00 M3MEHEHUU CBEIICHHM, COAECPKAIMXCS B JOKYMEHTaX
BOMHCKOTO y4Y€Ta, JOJUKHA HalpaBlIAThCA B BOCHHBIM KOMHCcapuaT B
JIBYXHEJICIBHBINA CPOK CO JIHS €€ MOJyYEHUS.

2.3. HampaBasaTe mo 3ampocaM BOCHHBIX KOMHCCApHUATOB HEOOXOAMMBIC IS
BEJICHHUSI BOMHCKOTO y4YeTa CBEACHUS O TpaKJaHax, COCTOSIIUX HAa BOMHCKOM YYETE,
a TaK)Ke HE COCTOSIINX, HO O0S3aHHBIX COCTOATHh HA BOMHCKOM Y4YETe.

2.4.IlpencraBisath B DOJCKTPOHHOW (opMe B TMOPSAKE, OMPEAeIsieMOM
[IpaBurensctBOM Poccuiickon denepanuu, CBEICHUS O IpakJiaHax, HE COCTOSIINUX,
HO O0SI3aHHBIX COCTOSITh HA BOMHCKOM yUeTe.



2.5. Opranu3oBbIBaTh 1 00ECHIEYNBATH IOCTAHOBKY Ha BOMHCKHM YYET, CHITHE
C BOMHCKOI'O y4€Ta U BHECEHUE U3MEHEHUI B JIOKYMEHTBI BOMHCKOIO y4eTa rpak/iaH,
00sI3aHHBIX COCTOSITh HAa BOMHCKOM YYeTe, NpH HMX Iepee3iec Ha HOBOE MECTO
KUTEIbCTBA W (WJIM) MECTO NpeObIBaHUSA, B TOM YHCIE HE MOATBEPKICHHBIC
perucTpanuei Mo MECTy JKUTENbCTBA U (MJIM) MECTy NpeObIBaHuUsA, MO0 BbIE3/E U3
Poccuiickoit deneparuy Ha Cpok OoJiee MIECTH MECSIEB WM Bhessie B Poccuiickyro
denepanuro.

2.6. OcymecTBisaTh cOop wuHGOpMAIUUM O TPOXOXKJICHUU TpaxkIaHaMHU
MEUITMHCKOTO 00CTIEOBAHMS TTPHU MTEPBOHAYAILHON IMOCTAHOBKE HA BOMHCKHUH Y4eT,
MPU3bIBE WIM TIOCTYIUICHUH Ha BOCHHYIO CIY)KOy IO KOHTPAKTY, MOCTYIUICHHH B
MOOWMIIM3AITMOHHBIN JIFOJICKON Pe3epB, MOCTYIUICHNH B BOSHHBIE MPOGECCHOHATBHBIC
oOpa3oBaTelbHBIC OpraHWU3AMK W BOCHHBIC O0pa30BaTENbHBIC OpPraHU3AIUN
BBICIIIETO ~ 0Opa3oBaHMWs, TPHU3bIBE HAa BOCHHBIC COOPBI, METUIIUHCKOTO
OCBHUJICTEIIbCTBOBAHUS paHee NPU3HAHHBIX OTPAHUYCHHO TOJHBIMHU K BOCHHOMU
CIIy0€ 110 COCTOSIHUIO 3/TOPOBbSI.

2.7. Opranu3oBbIBaTh U 00ECIIEYMBATH CBOEBPEMEHHOE OIOBEICHUE T'PaXKIaH
O BBI30BaxX (MOBECTKaX) BOCHHBIX KOMUCCAPUATOB, B TOM YHUCJE B AJICKTPOHHOU
dbopme.

2.8. Bectu npuem rpaxaaH 1mo BOIpocaM BOMHCKOTO y4eTa.

2.9. B nensx opraHuzanuu u oOecreyeHusi coopa, XpaHeHHss U 00pabOTKU
CBEIICHUH, COJIEP)KAINXCS B JOKyMEHTaX MEPBUYHOTO BOMHCKOTO yUeTa:

a) OCYIIECTBJIATh IEPBUYHBI BOWMHCKHN y4YeT TpaKaaH, MPEOBIBAIONIUX B
3amace, U TPaKJaH, MOJJICkKAIIUX MPU3BIBY HA BOCHHYIO CIYKOy, MPOKUBAIOUIUX
uiu npeObIBalomMX (Ha Ccpok Oojiee 3 MecsleB), B TOM YHCJIE HE HMEIOLIUX
pEerucTpaluy MO MECTY JKUTENbCTBA M (WJIM) MECTy NpeObIBaHUS, HA TEPPUTOPHH
CEJILCKOT0 TTOCEJICHUS;

0) BBIABJISATH COBMECTHO C OpraHaMH BHYTPEHHUX JEJI  Tpak/aH,
MPOKMBAIOIINX WU TpeObIBaomMX (Ha Cpok Oosee 3 MecsieB), B TOM 4YHUCIE HE
UMEIOIINX PErHCTPAlldd MO MECTY JKUTENhCTBA M (WJIM) MECTy NpeObIBaHUs, Ha
TEPPUTOPHUH CEIIHCKOTO MOCETEHUS U TIOITISKAIINX TOCTAHOBKE HA BOMHCKUN YUET;

B) BECTM Yy4YeT OpraHu3alfii, HAXOMISIIMUXCA Ha TEPPUTOPHUH CEIILCKOTO
MOCEJICHUSI 1 KOHTPOJIUPOBAThH BEJICHUE B HUX BOMHCKOTO yUeTa;

) BEeCTH M XPaHUThb JIOKYMEHTHI T[EPBUYHOTO BOMHCKOTO YyudeTa B
MaITUHOMMMCHOM M DJJICKTPOHHOM BHJaX B TOpSAAKe W 1O (GopmMaM, KOTOpBIC
onpenensaoTcs MunuctepcTBoM 000poHbl Poccutickoit deneparui.

2.10. B nuemax mnoanepkaHus B aAKTYaJIbHOM COCTOSIHUM — CBEICHHI,
CoIepKaIlUXCs B JIOKYMEHTax TIEPBUYHOTO BOMHCKOTO Yy4eTa, M OOecreueHus
MO/IJICP)KaHUS B aKTyaJIbHOM COCTOSIHUM CBEJICHHM, COACPIKANIUXCS B JOKYMEHTaxX
BOMHCKOTO y4eTa:

a) CBepATHh HE peke | pasza B TOJ TOKYMEHTHI IIEPBUYHOTO BOMHCKOTO y4eTa C
JIOKyMEHTaMH BOWHCKOTO Yy4YeTa COOTBETCTBYIOIIETO BOCHHOTO KOMHUCCapHwara H
OpraHu3aInK;

0) CBOEBpPEMEHHO BHOCHTh W3MEHEHHUS B CBEIEHHUA, COJEpXKaIIhecs B
JIOKyMEHTaX MePBUYHOTO BOMHCKOTO y4eTa, u B TeueHue 10 pabounx aHeH coodmarh



O BHECEHHBIX M3MEHEHMSIX B BOEHHBIM KoMuccapuaT mo ¢opme, ompeneasieMoin
MunucTtepcTBOM 000poHBI Poccuiickoit denepannu;

B) Ppa3bsICHATH JOJDKHOCTHBIM JIMIAM OpraHu3alluid U TpaXKgaHaMm HX
00513aHHOCTH 110 BOUHCKOMY y4Y€Ty, MOOMJIN3alIMOHHON MTOATOTOBKE U MOOMJIN3ALINY,
YCTAaHOBJICHHBIE  3aKOHOJATENbCTBOM Poccuiickoit @Pexepannun, OCYyIIECTBIATH
KOHTPOJIb MX HCIOJHEHHUS, a Takke HHPOPMUPOBATH 00 OTBETCTBEHHOCTH 32
HEHUCIIOJHEHHNE YKA3aHHbBIX 00s3aHHOCTEH;

I') IPEJICTABIIATh B BOEHHBII KOMUCCApUaT CBEJICHUA O CITydasX HEHCIIOJIHEHUS
JOJKHOCTHBIMU JIMIIAMUA OpPTaHM3AIMM U TpakIaHaMu 00S3aHHOCTEH MO0 BOMHCKOMY
y4eTy, MOOMIM3AIIMOHHON MOAr0TOBKE M MoOun3anuu B TeueHue 10 pabounx gHei
CO JHS MX BBISIBJICHUS B 3JIEKTPOHHOU (popMme, B TOM YHCIIE HA ChEMHOM MaIllMHHOM
HOCHTENE NH(pOpMAITUH.

2.11. B wmemax opraHu3auMd M OOECHEYEeHHs] IMOCTAaHOBKHM TPaKIaH Ha
BOMHCKHUU yYET:

a) NPOBEPITh HAJIWYME M TOJJIMHHOCTb BOEHHBIX OWJIETOB (BPEMEHHBIX
yIOCTOBEPEHUH, BBIAAHHBIX B3aMEH BOEHHBIX OWJIETOB), CIIPAaBOK B3aMEH BOEHHBIX
OUJIETOB MJIM yJIOCTOBEPEHUM IpaskJaH, MOIeKAIINX IPU3bIBY HA BOCHHYIO CIYXOY,
B TOM 4ucje B (opMe 3IEKTPOHHOTO JTIOKYMEHTA, a TaKXKe IMOJJIMHHOCTh 3aIluceil B
HUX, HaJIuyue MOOWIM3AIMOHHBIX NpPEINUCAaHUM (i1 BOEHHOOOS3aHHBIX IIpU
HAJIMYUU B BOGHHBIX OMJIETaX WM B CIIPaBKaxX B3aMEH BOCHHBIX OMJIETOB OTMETOK 00
UX BPYYEHHH), NEPCOHAIBHBIX 3JEKTPOHHBIX KapT (P HAJIMYUU B JOKYMEHTaX
BOMHCKOI'O y4€Ta OTMETOK 00 MX BBIJa4€), OTMETOK B JIOKYMEHTaX BOMHCKOI'O y4eTa
O CHSATUHU TPa)KJAaH C BOMHCKOIO y4yeTa Mo MPEKHEMY MECTY KUTEIbCTBA, OTMETOK B
nacrnoprax rpaxnaaH Poccuiickoit ®enepanuu 00 WX OTHONIEHWH K BOUHCKOM
00s13aHHOCTH, >KETOHOB C JMYHBIMA HoMepamu BoopyxeHHbix Cun Poccuiickoit
®enepauuu (17151 BOEHHOOOS3aHHBIX MPU HAJIUYMHM B BOCHHBIX OMIJIETax OTMETOK 00
WX BPYUYCHHH);

0) 3amOJIHATH KapTOUYKU IMEPBUYHOTO yueTa Ha o(uUIlepOB 3araca. 3anoyHATh (B
2 sK3eMIUIsIpax) ajagpaBUTHbIE KAPTOUKU W YUETHbIE KapTOUYKH HA MPArOpIIUKOB,
MUYMaHOB, CTApIUWH, CEP’KAHTOB, COJAAT M MATPOCOB 3amaca. 3amojHATb KapThl
NEPBUYHOTO BOMHCKOI'O y4d€Ta NPHU3bIBHUKOB. 3aIOJIHEHUE YKA3aHHBIX JOKYMEHTOB
IPOU3BOJAUTCS B COOTBETCTBUU C 3alUCSIMU B BOEHHBIX OuiieTax (BpPEMEHHBIX
yIIOCTOBEPEHUSIX, BbIJAHHBIX B3aMEH BOCHHBIX OMJIETOB), CIIpaBKax B3aMEH BOCHHBIX
OWJIETOB U yIOCTOBEPEHUSIX IPakIaH, MOAJIEKAIINX MMPU3bIBY HA BOEHHYIO CIIYX Oy, B
TOM 4Hciie B (OpMe JIEKTPOHHOTO JOKYMeHTa. [Ipu 3TOM yTOUHSIIOTCS CBEICHHS O
CEMEHHOM TMOJIOKEHUHU, 00pa30oBaHUHU, MecTe paboThl (y4eObl), TOIHKHOCTH, MECTE
KUTEIBCTBA MJIM MECTe NpeObIBaHUS Tpak/laH, B TOM YHUCJIE HE MOJATBEPKIEHHBIX
perucTpanued Mo MecTy JKUTEIbCTBa W (WIM) MecTy NpeObIBaHUS, U Jpyrue
HEO0OXOMMbIE CBEJEHUS, COJEPKAIMECs B IOKYMEHTaxX Irpak/iaH, MPUHUMAEMbIX Ha
BOMHCKHHU YYET;

B) NpPEACTaBISATh BOCHHBIE OWJIETHI (BPEMEHHBIE YJOCTOBEPEHMSI, BBbIJIAHHBIC
B3aMEH BOCHHBIX OWJIETOB), CIIPaBKM B3aMEH BOEHHBIX OWJIETOB, MEPCOHAIBHBIC
AJIEKTPOHHBIE KapThl, aI(paBUTHBIE U YYETHBIE KAPTOUKU MPANOPIIUKOB, MUYMAHOB,
CTapIlMH, CEP)KaHTOB, COJJAT M MaTpOCOB 3araca, YyJOCTOBEPEHMS TIpa)IaH,
MOJIJIEKALINX MPU3BIBY Ha BOCHHYIO CIIy»kOy, B TOM 4Hclie B (popMe 3IEKTPOHHOTO



JIOKYMEHTa, KapThl IEPBUYHOIO BOMHCKOI'O y4yeTa MPU3BIBHUKOB, a4 TAKXKE MaclopTa
rpaxaan Poccuiickoit ®enepanuid ¢ OTCYTCTBYIOIIMMHU B HHX OTMETKaMH 00
OTHOIIICHUM TpakJAaH K BOMHCKOM OOSI3aHHOCTH B 2-HENEIbHBIH CPOK B BOCHHBIC
KOMHCCapuaThl i1 O(QOpMJICHHS TOCTAHOBKM Ha BOMHCKHHM ydeT. OmoBemniaTh
MPU3BIBHUKOB O HEOOXOJMMOCTH JIMYHOW SIBKM B COOTBETCTBYIOIIUN BOCHHBIM
KOMHCCapuaT U1 MOCTaHOBKM Ha BOWMHCKUU yder. Kpome Toro, mHpopMupoBarth
BOCHHBIC KOMHCCapuaThl 00 OOHapy)XEHHBIX B JIOKYMEHTaX BOMHCKOIO ydYeTa H
MOOWJIM3AIIMOHHBIX ~ TPEINUCAHUSIX TPaXIaH  HCIPABICHUAX, HETOYHOCTSX,
MOJI/ICTIKAaX M HETIOJTHOM KOJIMYECTBE JTUCTOB. B cirydae HEBO3MOKHOCTH 0(OPMIICHUS
MOCTAHOBKM TPaXXlaH HA BOWHCKUW YYET Ha OCHOBAHUHU TMPEIACTABICHHBIX HMHU
JIOKYMEHTOB BOMHCKOI'O y4eTa OIMOBEIIATh IPaXJIaH O HEOOXOJAMMOCTH JIMYHOM SIBKU
B BOCHHBIC KOMHCCAPHUATHl WJIM HAIPABICHUN HEOOXOIMMBIX CBEJICHUN B BOCHHBIN
KOMHCcapuaT B DJJIEKTpoHHOW ¢Gopme. Hampapienune rpaknaHamMu CBEICHHM,
HEOOXOJMMBIX JIJI1 TIOCTAaHOBKM HA BOMHCKUM Yy4YeT, B DJJEKTPOHHOW (opme
OCYIIIECTBIISIETCS C MCMOJIb30BAaHUEM IOPTaja rOCYJapCTBEHHBIX U MYHHUIIMIAJIbHBIX
ycnyr (dbynkiuii). [Ipu npueme oT rpakaaH JOKYMEHTOB BOMHCKOTO y4eTa BhIJaBaTh
PACIIHUCKH.

2.12. B mensx opraHu3anui U OOECIICUCHHS CHATHUS TPaKJIaH C BOMHCKOTO
y4eTa:

a) TPEJACTABJIATh B BOCHHBIC KOMHCCAPUATHl JOKYMEHTHI BOMHCKOTO ydeTa H
MacropTa B cliy4ae OTCYTCTBUSI B HUX OTMETOK 00 OTHOIIEHUHU TPa)KJaH K BOMHCKOM
O00SI3aHHOCTH JIJI1  COOTBETCTBYIOIIETO OGOPMIICHUSI YKa3aHHBIX JIOKYMEHTOB.
Omnogemars opuIEpOB 3amaca U MPU3BIBHUKOB O HEOOXOJMMOCTH JIMYHOU SIBKU B
COOTBETCTBYIOIIMI BOCHHBIM KOMHCCapuaT JJisi CHSATUS C BOMHCKOrO yderta. Y
BOEHHOOOS3aHHBIX, YOBIBAIOIIMX 32 NpeAesibl MYHULMIAIBHOIO 00pa3oBaHMs,
pEeIIEHUSMU BOCHHBIX KOMUCCAPOB MYHUITUTIATIbHBIX 00pa30BaHUM MOTYT U3bIMAThCS
MOOMIM3AIMOHHBIC TIPEANMMCAHUS, O YeM JIeJIaeTCs COOTBETCTBYIOIIAs OTMETKa B
BOCHHBIX OuJieTax (BPEMEHHBIX YJIOCTOBEPCHHSIX, BBIJAHHBIX B3aMEH BOCHHBIX
OWJIeTOB) WM CIpaBKax B3aMEH BOEHHBIX OmieTtoB. B ciywae HeoOxommmocTu
YTOUHEHHUST BOCHHO-YYETHBIX JIaHHBIX BOCHHOOOS3aHHBIX HX OIIOBEIIATH O
HEOOXOIMMOCTH JIMYHOM SBKM B BOCHHBIC KOMHccapuaThl. [Ipu mpueMe ot rpaxkiaH
JIOKYMEHTOB BOMHCKOI'O Y4€Ta U TacloOpTOB BbIJIaBaTh PACIIMCKH;

0) TpOW3BOAUTH B  JOKYMEHTax IIEPBHYHOTO  BOMHCKOTO  ydeTa
COOTBETCTBYIOIINE OTMETKH O CHATUM C BOMHCKOTO YUeTa;

B) COCTaBJISITh U MIPEACTABIISATh B BOGHHBIC KOMUCCAPUATHI B 2-HEJEIbHBIN CPOK
CIIMCKHU TpaxjaH, YOBIBIIUX HA HOBOE MECTO >KUTEJIbCTBA 3a MpPEIeibl CEIbCKOTO
noceseHus 0e3 CHATHS ¢ BOMHCKOIO YUeTa;

I') XpaHUTh JIOKYMEHTHI MEPBUYHOTO BOMHCKOTO yde€Ta TPa)KJaH, CHATHIX C
BOMHCKOTO YyueTa, J0 O4YepEIHOM CBEPKHM C YUYETHBIMH JAHHBIMH BOEHHOTO
KOMHCCapHuaTa, OCJie Yero YHUUTOXKATh UX B YCTAHOBIICHHOM MOPS/JIKE.

2.13. Exeromgno, mo 1 dbeBpans, mpencTaBisTh B COOTBETCTBYIONINN BOSCHHBIH
KOMHCCapHaT OTYETHl O pe3yJibTaTaX OCYIIECTBIECHUSI NEPBUYHOTO BOMHCKOTO ydeTa
B MPEAIIECTBYIOIIEM TOTY.

2.14. Tlpu OTCYTCTBMM TEXHMYECKOM BO3MOXXHOCTH IIOJIYyYECHHUS CBEJICHHMN B
JIEKTPOHHON (OpMe U3 TOCYNAPCTBEHHOTO WH(POPMAIMOHHOTO pecypca, HHBIX



TOCYJapCTBEHHBIX HWH(MOPMAIIMOHHBIX CHCTEM H WH()OPMAIMOHHBIX PECYPCOB
MPEACTABIATh HE TI037Hee | HOsIOps B COOTBETCTBYIOIIMI BOEHHBIM KOMHCCapuaT B
NUCbMEHHOM (¢opMe Ha OyMa)XHOM HOcUTele WiIM B (OpMe 3JIEKTPOHHOIO
JOKyMEHTa, TMOJAMMCAHHOTO  YCHJIGHHOW  KBaJU(UUMPOBAHHOM  3JIEKTPOHHOM
MOANMUCHIO, CBEIECHHS O TpaKJaHax, MOAJICKAIINX [MEPBOHAYAIILHONW MOCTAHOBKE Ha
BOMHCKHI y4eT, o (opme cornacHo npusioxkennto Ne 6 k [1ooxeHuo o BOMHCKOM
y4erTe.

dopMUpOBaTh U MPEICTABIIATH CITIMCOK B BOCHHBIN KOMHUCCapUaT Ha OyMaKHOM
HOCHUTEJIE U B 3JIEKTPOHHOM Buje. KpoMe TOoro, npeacTaBisiTh B 3JEKTPOHHOM BHJIE
KapThl IEPBUYHOIO0 BOMHCKOIO y4eTa MPHU3bIBHUKOB HA BCEX I'PaXK/laH, BKIIOUECHHBIX
B CIIHCOK.

III. ITpaBa

NHcnekTopuMeeT npaBo:

3.1. IIpu ocyiiecTBIEHUN TEPBUYHOTO BOMHCKOTO YUeTa:

3amnpaiimBaTh y OpraHu3aldid U TpaxaaH WHOOPMAIUIO, HEOOXOIUMYIO JIJIs
BEJICHUS JOKYMEHTOB BOMHCKOI'O YY€ETa;

BBI3bIBaTh IpaXkJaH IO BOIPOCAM BOMHCKOI'O y4Y€Ta M ONOBELIATHh T'PAXKIAH O
BBI30BAaX (MIOBECTKAX) BOGHHBIX KOMHCCAPUATOB, B TOM YHKCJIE B JIEKTPOHHOU opMme;

OMPENEIISATh MOPSIOK OMOBEIICHUSI TPaK/IaH O BbI30BaX (MMOBECTKAX) BOCHHBIX
KOMHCCapHaTOB, B TOM YHUCJIE B AJIEKTPOHHOU (hopme;

OTPEEIISITh MOPSIOK MpHreMa IPak/iaH 1Mo BOIMPOCAM BOMHCKOIO Y4ETa;

3ampalBaTh y BOCHHBIX KOMHCCApUATOB pPa3bICHEHUS II0 BOIIpPoOcam
MEPBUYHOTO BOMHCKOI'O YUeTa;

BHOCHTh B BOCHHBIE KOMMCCApHaThl MPEIJIONKEHUS] O COBEPIICHCTBOBAHUU
OpraHu3alyy MEPBUYHOTO BOMHCKOTO yUeTa.

3.2. 3HaKOMUTbCS C TMPOEKTaMU T[PABOBBIX AaKTOB AJMUHUCTpALINH,
KACaIOIIUMUCS €ro JIeSITENbHOCTH.

3.3. Tlonmp3oBatbcst  MH(POPMAIMOHHBIMM ~ MaTepuajlaMd U UHBIMH
JOKyMEHTaMH,  HEOOXOAWUMBIMH  JJIS  HMCIOJHEHUS  CBOMX  JIOJHDKHOCTHBIX
00s13aHHOCTEH.

3.4. [lony4ath OT COTPYIHUKOB AJMUHUCTPAIIMN UHOOPMAITUIO U TOKYMEHTHI,
HEO0OXOIMMBbIE JIJIsl BHITIOJTHEHUSI CBOMX JIOJDKHOCTHBIX O0SI3aHHOCTEH.

3.5, Ha Bce TpymoBele mTpaBa B  COOTBETCTBUU ¢ TpyaoBbIM
KoziekcoM Poccuiickoit denepannu.

3.6. Ha Bce mpenycMOTpeHHBIE 3aKOHOAATENLCTBOM Poccuiickont deaepanun
COIMaJIbHbIE TapAHTHH.

IV. OTBEeTCTBEHHOCTH

HNHcnekTop HEeCeT OTBETCTBEHHOCTD:

4.1. 3a HeWCHOJHEHWE, HEHaJJIeKallee MCIOJHEHHE O00SI3aHHOCTEH,
MPElyCMOTPEHHBIX HACTOSIIEH HWHCTPYKIMEH, - B TIpejaenax, OIpelesIeHHbIX
TPYAOBBIM 3aKOHOAATENBCTBOM Poccuiickon denepanun.
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4.2. 3a coBeplUIEHHbIE B IMPOIECCE OCYIIECTBICHUS CBOCH AESATEILHOCTU
IIPaBOHAPYIICHHUSI - B TIPEJIeNIax, ONMPEICICHHBIX IEHCTBYIONINM aIMUHUCTPATUBHBIM,
YTOJIOBHBIM U TPaXXTaHCKHM 3aKOHOJATeILCTBOM Poccuiickoit deneparuu.

4.3. 3a npuyuHEHUE MaTepualbHOro yiiepda padoroaaresnto (IPeACTABUTENIO
HaHUMaTenss (paboTonmaTento) - B TMpeAenax, ONPEACIECHHBIX JEHCTBYIOIIUM
TPYAOBBIM U TPAXKIAHCKUM 3aKOHOATeIhcTBOM Poccuiickoii Demeparium.

['maBa
['eoprueBckoro cenbcoBeTa Paro3una O.B.

C IOMKHOCTHOM MHCTPYKIIUEH O3HAKOMIJICH: lNarinykosa E.B.



